
 
CITY OF MIDDLETOWN 

 BOARD OF ESTIMATE AND APPORTIONMENT AGENDA 
AUGUST 14, 2026 - 4:00 PM 

 

1. ROLL CALL 

2. APPROVAL OF MINUTES 

 2.1. Accept the Minutes of 7/30/2026 

3. NEW BUSINESS 

 3.1. Approval to accept donations for National Night Out Against Crime 

  The City received the donations listed below from local businesses supporting our 
National Night Out Against Crime.  Requesting permission to accept these 
donations into the Police Donation budget line A.2705.06.  
 
Furthermore, request to increase the A.3120.501 community expense line by the 
same amount.  
 
Friends of Janet Sutherland $250 
Piccolo Cucina $250 
Todd Lyons Paving $250 
First Federal Savings of Middletown $1000 
Olde Erie Brew Pub & Grille $250 
Hoffman Lodge $250 
Johnny’s Auto Service $250 
Amber’s Sub Show $250 
Star Paint & Body Work $750 
Oran Pachter DMD PC $250 
  
Total $3750 

 3.2. Authorization to approve an MOU with HONOR 

  BE IT RESOLVED; that the Board of Estimate and Apportionment authorizes an 
memorandum of Understanding  between HONOR and the City of Middletown  Police 
Department. 
    



BE IT FURTHER RESOLVED; that the Board of Estimate and Apportionment  authorizes 
the Mayor to sign the agreement. 
 
The agreement is to improve youth safety through coordinating services.  

 3.3. Authorization for the Mayor to sign OUBOCES Agreement 

  BE IT FURTHER RESOLVED; that the Common Council of the City of Middletown, NY, 
concurs with the Board of Estimate and Apportionment and authorizes the Mayor to sign the 
agreement with OUBOCES ESL to utilize the Recreation Campus for intake classes.  

 3.4. Accept donation from Old Skewl Sports 

  BE IT RESOLVED; that the Common Council of the City of Middletown, NY, 
concurs with the Board of Estimate and Apportionment and accepts a $330 
donation from Old Skewl Sports to be utilized for Summer Camp Scholarships; 
and  
 
BE IT FURTHER RESOLVED, that the City Treasurer is hereby authorized and directed 
to increase budget line A.2705.07 - Summer Camp Scholarships by $330.  
 
  

 3.5. Authorization for the Mayor to sign an agreement with Orange County. 

  BE IT RESOLVED that the Board of Estimate and Apportionment authorizes an 
agreement with the County of Orange for senior transportation services beginning July 
1, 2026, and ending December 31, 2026. 
 
WHEREAS, the County of Orange will compensate the City of Middletown for services 
performed during the agreed-upon dates not to exceed the cost of $37,185.00. 
  
BE IT RESOLVED that the Board of Estimate and Apportionment, authorizes the Mayor 
to sign the agreement and accept the funding. 
 
BE IT FURTHER RESOLVED that the Mayor and Treasurer are hereby authorized to 
execute any and all necessary agreements, amendments, contracts and Requests for 
Funding related thereto on behalf of the City of Middletown. 

 3.6. Request for a Resolution Authorizing a $428 Budget Transfer for NYCOM Fall 
Training Academy Registration for Alderman Gomez 

  BE IT RESOLVED, that the Common Council of the City of Middletown hereby 
authorizes the following budget transfer in the amount of $428 for the registration 
of Alderman Gomez to attend the New York Conference of Mayors (NYCOM) Fall 
Training Academy: 
 
 
From Account To Account Amount 
A.1010.400 – Contractual Services A.1010.433 – Personnel Training $428 

 3.7. Authorization to establish the starting salary for the accountant's position at $72,116 

  Authorization to set the starting salary for the newly created Accountant position in 



the Finance Department at $72,116. The position will be filled by Marsha Vitulli. 
This role was established to strengthen internal controls, improve operational 
efficiency, and provide appropriate checks and balances within the department. 
Marsha brings extensive knowledge and experience across multiple functions of the 
Finance Department, giving her a strong understanding of its processes and 
operations. Her experience, institutional knowledge, and proven capabilities make 
her an excellent fit for this position.  

 3.8. Authorization to approve a General Fund balance transfer toward the Fitness Court 
Studio Project. 

  Requesting to help in construction of the fitness pad at Maple Hill Park. The 
City contracted with GMC Constructions SVCS Inc. to do the work based on 
Orange County Bid/Contract. Proposals were obtained from contractor which 
included additional payment for fill material and steel reinforcing per county bid 
that were not quantified at that time. 

Final Pad construction cost was $118,578.57. $59,250.00 was available on the line. 

BE IT RESOLVED; that the  Board of Estimate and Apportionment  authorizes the 
Treasurer to transfer $59,329, in the following manner,  
 
 
FROM TO AMOUNT 
GENERAL FUND 
BALANCE 

H.7110.214 
FITNESS COURT 
STUDIO 

$59,329 

 3.9. Request to combine three parcel lots 

  See attachment.  

 3.10. Request to offer Sale of Ingrassia Rd to the City of Middletown for the expansion 
of the Heritage Trail 

  See attachment. 

 3.11. Request to Purchase of 40 Lake Ave 

  See attachment.  

 3.12. Authorization the Transfer within the 2026 City Budget 

  BE IT RESOLVED; that the  Board of Estimate and Apportionment  authorizes the 
Treasurer to transfer $2,000, in the following manner,  
 
 
FROM TO AMOUNT 

A.1990.991 
Appraisal of Property 

A.3162.900 
Tax Sale Expense 

$2,000 



To cover the cost of the 
Tax Lien Sale 

  

  

 3.13. Request to Waive Property Tax Penalty for 40 Dolson Ave 

  See attachment 

 3.14. Request to update the Credit Card Policy 

  Requesting to update the Credit Card Policy to increase the monthly limit to $4,000 
for the Director of Economic and Community Development in Section 2 
Authorization. Currently, the volume of usage stated to exceed the limit per month.  
  

4. WATER/SEWER/LAWN MAINTENANCE ADJUSTMENT 

5. ADJOURNMENT 
 







             
          TELEPHONE 

  JOHN EWANCIW         845-343-3151 

     CHIEF OF POLICE          FAX NUMBER 

 845-343-2660 

 
CITY OF MIDDLETOWN POLICE DEPARTMENT 

2 JAMES STREET 
MIDDLETOWN, NEW  YORK  10940 

ESTABLISHED 1888 
 
 
July 30, 2026 
 
Honorable Joseph DeStefano 
Mayor-City of Middletown and 
Board of Estimate and Apportionment   
16 James Street 
Middletown, NY 10940 
 
Dear Mayor DeStefano and Members of the Board of Estimate, 
 
We are in receipt of the below listed donations from local businesses supporting our National Night Out 
Against Crime. We are requesting permission to accept these donations into the Police Donation budget 
line A.2705.06.  
 
Furthermore, we request to increase the A.3120.501 community expense line by the same amount.  
 
Friends of Janet Sutherland $250 
Piccolo Cucina $250 
Todd Lyons Paving $250 
First Federal Savings of Middletown $1000 
Olde Erie Brew Pub & Grille $250 
Hoffman Lodge $250 
Johnny’s Auto Service $250 
Amber’s Sub Show $250 
Star Paint & Body Work $750 
Oran Pachter DMD PC $250 
 
Total $3750 

 
Very truly yours,         

 

 
John Ewanciw 
Chief of Police  
 
JE:ccd     
 



Memorandum of Understanding between HONOR and City of Middletown Police 
Department 

Purpose: This Memorandum of Understanding ("MOU") establishes a collaborative partnership 
between HONOR and the City of Middletown Police Department to improve youth safety, 
increase diversion from juvenile justice, reduce youth homelessness, improve crisis response, 
prevent trafficking, improve coordinated outreach, and strengthen referrals. The parties agree to 
coordinate services consistent with the following requirements, regulations, and laws: Runaway 
and Homeless Youth Act, BCP requirements, Child Abuse Prevention and Treatment Act, and 
mandatory reporting laws.  

We agree that through this MOU we seek to improve youth safety, prevent exploitation and 
trafficking, promote family stabilization and reunification whenever safe to do so, and reduce 
repeated runaway episodes.  

The responsibilities of each party are outlined below.  

HONOR agrees to:  

Maintain 24/7 referral availability, accept referrals whenever shelter capacity exists, provide 
crisis stabilization, conduct immediate needs assessment, provide transportation when 
appropriate, notify law enforcement regarding safety threats, and coordinate reunification.  

City of Middletown Police Department agrees to:  

Refer eligible youth to HONOR, utilize diversion whenever appropriate, contact HONOR prior 
to detention when feasible, coordinate wellness checks, participate in multidisciplinary 
responses, assist during emergencies, and participate in outreach operations.   

Joint responsibilities of both parties: Identify and share information on youth gathering locations, 
conduct joint outreach, distribute resources and preventive materials on youth trafficking. Both 
parties agree to conduct standardized human trafficking screening tools. Use trauma-informed 
interviewing, coordinate victim-centered investigations, participate in multidisciplinary 
trafficking responses, and support victim safety planning. Furthermore, both parties agree to 
conduct joint trainings on the topics of trauma-informed care, adolescent development, positive 
youth development, crisis intervention, mandatory reporting, and de-escalation techniques.  

 Both agencies agree to comply with RHY confidentiality requirements, HIPAA, FERPA, state 
child welfare confidentiality laws, and federal privacy requirements. No personally identifiable 
youth information shall be released without legal authorization or written consent except where 
mandatory reporting applies.  

This MOU shall be effective for 3 years beginning on ______ and ending on _______.  

By signing below, the parties acknowledge that they have reviewed and agree to the terms and 
responsibilities outlined in this Memorandum of Understanding. 



Chief of Police 
City of Middletown Police Department 

Printed Name: ______________________________ 

Date: _____________________________________ 

Executive Director 
HONOR 

Printed Name: ______________________________ 

Date: _____________________________________ 

 









This agreement shall commence on July 1, 2026 and end on June 30, 2027. OU BOCES 

shall have the option to renew this agreement for an additional like period upon written notice to 

the Facility no less than thirty (30) days of the termination of this agreement, or as otherwise agreed 

to by both parties in writing. 

KERRI STROKA 
Deputy Superintendent 
Orange-Ulster BOCES 

Joseph DeStefano 
Mayor
Middletown  

DATE 

DATE 

4 Harriman Drive• Goshen, NY 10924 • (845) 781-6715 • www.ouboces.org 



(rev. 12/18) 

 

 1 

 

         
       

 

AGREEMENT FOR VENDOR SERVICES 
 

 

 

 THIS AGREEMENT is entered into as of this 1st day of  July, 2026 (this “Agreement”), by and be-

tween the COUNTY OF ORANGE, a municipal corporation, hereinafter referred to as the  “COUNTY,” a 

County of the State of New York, with principal offices at 255-275 Main Street, Goshen, New York 10924  and 

CITY OF MIDDLETOWN, a municipal corporation with principal offices at 16 James Street, Middletown, 

New York 10940, hereinafter referred to as “VENDOR.” 

 

ARTICLE 1.  SCOPE OF WORK 

 
VENDOR agrees to perform the SERVICES and/or 

supply the goods identified in Schedule A, (collectively 

the “SERVICES”) which is attached to, and is part of 

this Agreement.  VENDOR agrees to perform the 

SERVICES in accordance with the terms and 

conditions of this Agreement.  It is specifically agreed 

that the COUNTY will not compensate VENDOR for 

any SERVICES provided outside those specifically 

identified in Schedule A, without prior authorization, 

evidenced only by a written Change Order or 

Addendum to this Agreement executed by the County 

Executive of the COUNTY after consultation with the 

COUNTY Department head responsible for the 

oversight of this Agreement (hereinafter “Department 

Head”). 

 

ARTICLE 2.  TERM OF 

AGREEMENT 
 

VENDOR agrees to perform the SERVICES beginning 

July 1, 2026 and ending December 31, 2026. 

 

ARTICLE 3.  COMPENSATION 
 

For satisfactory performance of the SERVICES or, as 

such SERVICES may be modified by mutual written 

agreement, the COUNTY agrees to compensate 

VENDOR in accordance with the fees and expenses as 

stated in Schedule B, which is attached to and is part of 

this Agreement.  VENDOR shall submit to the 

COUNTY a monthly itemized invoice for SERVICES 

rendered during the prior month, or as otherwise set 

forth in Schedule B, and prepared in such form and 

supported by such documents as the COUNTY may 

reasonably require.  The COUNTY will pay the proper 

amounts due VENDOR within sixty (60) days after 

receipt by the COUNTY of an invoice, and if the 

invoice is objectionable, will notify VENDOR, in 

writing, of the COUNTY’s reasons for objecting to 

all or any portion of the invoice submitted by 

VENDOR. 

 

A not to exceed cost of $37,185.00 has been 

established for the scope of SERVICES rendered by 

VENDOR.  Costs in excess of such not-to-exceed 

cost, if any, may not be incurred without prior written 

authorization of the County Executive of the 

COUNTY, evidenced only by a written Change 

Order or Addendum to this Agreement, after 

consultation with the Department Head.  It is 

specifically agreed to by VENDOR that the 

COUNTY will not be responsible for any additional 

cost or costs in excess of the above-noted not-to-

exceed cost if the COUNTY’s authorization by the 

County Executive is not given in writing prior to the 

performance of the SERVICES giving rise to such 

excess or additional costs.   

 

ARTICLE 4.   EXECUTORY  

CLAUSE 
 

The COUNTY shall have no liability under this 

Agreement to VENDOR or to anyone else beyond 

funds appropriated and available for this Agreement. 

 

ARTICLE 5.  PROCUREMENT OF 

AGREEMENT 

 

VENDOR represents and warrants that no person or 

selling agency has been employed or retained by 

VENDOR to solicit or secure this Agreement upon 

an agreement or upon an understanding for a 

commission, percentage, a brokerage fee, contingent 

fee or any other compensation.   VENDOR further 

represents and warrants that no payment, gift or thing 

of value has been made, given or promised to obtain 
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this or any other agreement between the parties.  

VENDOR makes such representations and warranties to 

induce the COUNTY to enter into this Agreement and 

the COUNTY relies upon such representations and 

warranties in the execution hereof. 

 

For a breach or violation of such representations or 

warranties, the COUNTY shall have the right to annul 

this Agreement without liability, entitling the 

COUNTY to recover all monies paid hereunder and 

VENDOR shall not make claim or be entitled to 

recover, any sum or sums otherwise due under this 

Agreement.  This remedy, if effected, shall not 

constitute the sole remedy afforded the COUNTY for 

such falsity or breach, nor shall it constitute a waiver of 

the COUNTY’s right to claim damages or otherwise 

refuse payment or to take any other action provided for 

by law or pursuant to this Agreement. 

 

ARTICLE 6.  CONFLICT OF 

INTEREST 
 

VENDOR represents and warrants that neither it nor 

any of its directors, officers, members, partners or 

employees, have any interest nor shall they acquire any 

interest, directly or indirectly which would or may 

conflict in any manner or degree with the performance 

or rendering of the SERVICES herein provided.  

VENDOR further represents and warrants that in the 

performance of this Agreement, no person having such 

interest or possible interest shall be employed by it and 

that no elected official or other officer or employee of 

the COUNTY, nor any person whose salary is payable, 

in whole or in part, by the COUNTY, or any 

corporation, partnership or association in which such 

official, officer or employee is directly or indirectly 

interested shall have any such interest, direct or 

indirect, in this Agreement or in the proceeds thereof, 

unless such person (1) if required by the Orange County 

Ethics Law as amended from time to time, to submit a 

Disclosure form to the Orange County Board of Ethics, 

amends such Disclosure Form to include their interest 

in this Agreement, or (2) if not required to complete 

and submit such a disclosure form, said person must 

either voluntarily complete and submit said Disclosure 

form disclosing their interest in this Agreement or seek 

a formal opinion from the Orange County Ethics Board 

as to whether or not a conflict of interest exists. 

 

For a breach or violation of such representations or 

warranties, the COUNTY shall have the right to annul 

this Agreement without liability, entitling the 

COUNTY to recover all monies paid hereunder and 

VENDOR shall not make claim for, or be entitled to 

recover, any sum or sums otherwise due under this 

Agreement.  This remedy, if elected, shall not 

constitute the sole remedy afforded the COUNTY for 

such falsity or breach, nor shall it constitute a waiver 

of the COUNTY’s right to claim damages or 

otherwise refuse payment to or to take any other 

action provided for by law in equity or, pursuant to 

this Agreement. 

 

ARTICLE 7.  FAIR PRACTICES 
 

VENDOR and each person signing on behalf of the 

VENDOR represents, warrants and certifies under 

penalty of perjury, that to the best of their knowledge 

and belief: 

 

A.  The prices in this Agreement have been 

arrived at independently by VENDOR without 

collusion, consultation, communication, or agreement 

with any other bidder, proposer or with any 

competitor as to any matter relating to such prices 

which has the effect of, or has as its purpose, 

restricting competition; 

 

B.  Unless otherwise required by law, the 

prices which have been quoted in this Agreement and 

on the proposal or quote submitted by VENDOR 

have not been knowingly disclosed by VENDOR 

prior to the communication of such quote to the 

COUNTY or the proposal opening directly or 

indirectly, to any other bidder, proposer or to any 

competitor; and 

 

 C.  No attempt has been made or will be 

made by VENDOR to induce any other person, 

partnership, corporation or entity to submit or not to 

submit a proposal or quote for the purpose of 

restricting competition. 

 

The fact that VENDOR (i) has published price lists, 

rates, or tariffs covering items being procured (ii) has 

informed prospective customers of proposed or 

pending publication of new or revised price lists for 

such items, or (iii) has provided the same items to the 

other customers at the same prices being bid or quote, 

does not constitute, without more, a disclosure within 

the meaning of this Article 7. 

  

ARTICLE 8.  INDEPENDENT   

CONTRACTOR 

 

In performing the SERVICES and incurring expenses 

under this Agreement, VENDOR shall operate as, 

and have the status of, an independent contractor and 

shall not act as agent, or be an agent, of the 

COUNTY. As an independent contractor, VENDOR 
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shall be solely responsible for determining the means 

and methods of performing the SERVICES and shall 

have complete charge and responsibility for 

VENDOR’s personnel engaged in the performance of 

the same. 

 

In accordance with such status as independent 

contractor, VENDOR covenants and agrees that neither 

it nor its employees or agents will hold themselves out 

as, nor claim to be officers or employees of the 

COUNTY, or of any department, agency or unit thereof 

by reason hereof, and that they will not, by reason 

hereof, make any claim, demand or application to or for 

any right or privilege applicable to an officer or 

employee of the COUNTY including, but not limited 

to, Worker’s Compensation coverage, health coverage, 

Unemployment Insurance Benefits, Social Security 

coverage or employee retirement membership or credit. 

 

ARTICLE 9.  ASSIGNMENT AND SUB-

CONTRACTING 
 

VENDOR shall not assign any of its rights, interest or 

obligations under this Agreement, or subcontract any of 

the SERVICES to be performed by it under this 

Agreement, without the prior express written consent of 

the County Executive of the COUNTY.  Any such 

subcontract, assignment, transfer, conveyance, or other 

disposition without such prior consent shall be void and 

any SERVICES provided thereunder will not be 

compensated.  Any subcontract or assignment properly 

consented to by the COUNTY shall be subject to all of 

the terms and conditions of this Agreement. 

 

Failure of VENDOR to obtain any required consent to 

any assignment, shall be grounds for termination for 

cause, at the option of the COUNTY and if so 

terminated, the COUNTY shall thereupon be relieved 

and discharged from any further liability and obligation 

to VENDOR, its assignees or transferees, and all 

monies that may become due under this Agreement 

shall be forfeited to the COUNTY except so much 

thereof as may be necessary to pay VENDOR’s 

employees for past service. 

 

The provisions of this clause shall not hinder, prevent, 

or affect any assignment by VENDOR for the benefit of 

its creditors made pursuant to the laws of the State of 

New York. 

 

This Agreement may be assigned by the COUNTY to 

any corporation, agency, municipality or 

instrumentality having authority to accept such 

assignment. 

 

ARTICLE 10.  BOOKS AND 

 RECORDS 
 

VENDOR agrees to maintain separate and accurate 

books, records, documents and other evidence and 

accounting procedures and practices which 

sufficiently and properly reflect all direct and indirect 

costs of any nature expended in the performance of 

this Agreement. 

 

ARTICLE  11.  RETENTION OF  

RECORDS 

 
VENDOR agrees to retain all books, records and 

other documents relevant to this Agreement for six 

(6) years after the final payment or termination of this 

Agreement, whichever later occurs.  COUNTY, or 

any State and/or Federal auditors, and any other 

persons duly authorized by the COUNTY, shall have 

full access and the right to examine any of said 

materials during said period. 

 

ARTICLE  12.  AUDIT BY THE  

COUNTY AND OTHERS 
 

All invoices presented for payment to be made 

hereunder, and the books, records and accounts upon 

which said invoices are based are subject to audit by 

the COUNTY.  VENDOR shall submit any and all 

documentation and justification in support of 

expenditures or fees under this Agreement as may be 

required by the COUNTY so that it may evaluate the 

reasonableness of the charges, and VENDOR shall 

make its records available to the COUNTY upon 

request.  All books, forms, records, reports, cancelled 

checks and any and all similar material may be 

subject to periodic inspection, review and audit by 

the COUNTY, the State of New York, the federal 

government, and/or other persons duly authorized by 

the COUNTY.  Such audits may include examination 

and review of the source and application of all funds 

whether from the COUNTY and State, the federal 

government, private sources or otherwise.  VENDOR 

shall not be entitled to any interim or final payment 

under this Agreement if any audit requirements 

and/or requests have not been satisfactorily met. 

 

ARTICLE 13.  INSURANCE 
 

For all of the SERVICES set forth herein and as 

hereinafter amended, VENDOR shall maintain or 

cause to be maintained, in full force and effect during 

the term of this Agreement, at its expense, a 

Worker’s Compensation insurance, liability insurance 
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covering personal injury and property damage, and 

other insurance with stated minimum coverages, all as 

listed below.  Such policies are to be in the broadest 

form available on usual commercial terms and shall be 

written by insurers of recognized financial standing 

satisfactory to the COUNTY who have been fully 

informed as to the nature of the SERVICES to be 

performed.  Except for Worker’s Compensation and 

professional liability, the COUNTY shall be an 

additional insured on all such policies with the 

understanding that any obligations imposed upon the 

insured (including, without limitation, the liability to 

pay premiums) shall be the sole obligation of VENDOR 

and not those of the COUNTY.  Notwithstanding 

anything to the contrary in this Agreement, VENDOR 

irrevocably waives all claims against the COUNTY for 

all losses, damages, claims or expenses resulting from 

risks commercially insurable under this insurance 

described in this Article 13.  The provisions of 

insurance by VENDOR shall not in any way limit 

VENDOR’s liability under this Agreement. 

 

Type of Coverage Limit of Coverage 

 

Worker’s Compensation Statutory 

 

Disability  Statutory 

 

Employer’s Liability $500,000 ea. accident 

   $500,000 disease ea.  

   employee 

   $500,000 disease policy  

   limit 

 

Automobile Liability $1,000,000 aggregate 

(Incld. Bodily Injury $1,000,000 each occurrence 

& Property Damage)   

 

Comprehensive General $1,000,000 aggregate 

Liability  (Includ.  $1,000,000 each occurrence 

Contractual Liability,  

Bodily Injury & Property 

Damage) 

 

Professional Liability          $1,000,000 aggregate  

(If commercially available  $1,000,000 each claim 

for your profession)               

 

VENDOR will provide COUNTY with certificates of 

insurance evidencing VENDOR’s compliance with 

these requirements prior to execution of this Agreement 

by COUNTY.      

 

Each policy of insurance shall contain clauses to the 

effect that (i) such insurance shall be primary without 

right of contribution of any other insurance carried by 

or on behalf of the COUNTY with respect to its 

interests, (ii) it shall not be cancelled, including, 

without limitation, for non-payment of premium, or 

materially amended, without fifteen (15) days prior 

written notice to the COUNTY, directed to the 

COUNTY’s Risk Management Division and the  

Department Head and the COUNTY shall have the 

option to pay any necessary premiums to keep such 

insurance in effect and charge the cost back to 

VENDOR. 

 

To the extent it is commercially available, each 

policy of insurance shall be provided on an 

“occurrence” basis.  If any insurance is not so 

commercially available on an “occurrence” basis, it 

shall be provided on a “claims made” basis, and all 

such “claims made” policies shall provide that: 

 

 A.  Policy retroactive dates coincide with or 

precede VENDOR’s start of the performance of this 

Agreement (including subsequent policies purchased 

as renewals or replacements); 

 

B.  If the insurance is terminated for any 

reason and/or for at least three (3) years following 

final acceptance of the SERVICES, VENDOR will 

maintain an extended reporting provision and/or 

similar insurance for the period of performance plus 

three (3) years from the date of such termination or 

final acceptance.    

   

 C.  Immediate notice shall be given to the 

COUNTY through the Department Head and the 

COUNTY’s Risk Management Division of 

circumstances or incidents that might give rise to 

future claims with respect to the SERVICES 

performed under this Agreement. 

 

ARTICLE 14.  INDEMNIFICATION 
 

VENDOR agrees to defend, indemnify and hold 

harmless the COUNTY, including its officials, 

employees and agents, against all claims, losses, 

damages, liabilities, costs or expenses (including, 

without limitation, reasonable attorney fees and costs 

of litigation and/or settlement), whether incurred as a 

result of a claim by a third party or any other person 

or entity, arising out of the SERVICES performed 

pursuant to this Agreement which the COUNTY, or 

its officials, employees or agents, may suffer by 

reason of any negligence, fault, act or omission of 

VENDOR, its employees, representatives, 

subcontractors, assignees, or agents. 

 

In the event that any claim is made or any action is 

brought against the COUNTY arising out of the 
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negligence, fault, act, or omission of an employee, 

representative, subcontractor, assignee, or agent of 

VENDOR either within or without the scope of his 

respective employment representation, subcontract, 

assignment or agency, or arising out of VENDOR’s 

negligence, fault, act or omission, then the COUNTY 

shall have the right to withhold further payments 

hereunder, for the purpose of set-off, in sufficient sums 

to cover the said claim or action.  The rights and 

remedies of the COUNTY provided for in this clause 

shall not be exclusive and are in addition to any other 

rights and remedies provided by law or this Agreement. 

 

ARTICLE 15.  PROTECTION OF 

COUNTY PROPERTY 

 
VENDOR assumes the risk of and shall be responsible 

for, any loss or damage to COUNTY property, 

including property and equipment leased by the 

COUNTY, used in the performance of this Agreement 

and caused, either directly or indirectly by the acts, 

conduct, omissions or lack of good faith of VENDOR, 

its officers, directors, members, partners, employees, 

representatives or assignees, or any person, firm, 

company, agent  or others engaged by VENDOR as an 

expert consultant specialist  or subcontractor hereunder. 

 

In the event that any such COUNTY property is lost or 

damaged, except for normal wear and tear, then the 

COUNTY shall have the right to withhold further 

payments hereunder for the purposes of set-off in 

sufficient sums to cover such loss or damage. 

 

VENDOR agrees to defend, indemnify and hold the 

COUNTY harmless from any and all liability or claim 

for loss, cost, damage or expense (including, without 

limitation, reasonable attorney fees and costs of 

litigation and/or settlement) due to any such loss or 

damage to any such COUNTY property described in 

this Article 15. 

 

The rights and remedies of the COUNTY provided 

herein shall not be exclusive and are in addition to any 

other rights and remedies provided by law or by this 

Agreement. 

 

ARTICLE 16.  TERMINATION 
 

The COUNTY may, by written notice to VENDOR 

effective upon mailing, terminate this Agreement in 

whole or in part at any time (1) for the COUNTY’s 

convenience, (2) upon the failure of VENDOR to 

comply with any of the terms or conditions of this 

Agreement, or (3) upon the VENDOR becoming 

insolvent or bankrupt. 

 

Upon termination of this Agreement, the VENDOR 

shall comply with any and all COUNTY closeout 

procedures, including, but not limited to: 

 

 A.  Accounting for and refunding to the 

COUNTY within thirty (30) days, any unexpended 

funds which have been paid to VENDOR pursuant to 

this Agreement; and 

 

 B.  Furnishing within thirty (30) days an 

inventory to the COUNTY of all equipment, 

appurtenances and property purchased by VENDOR 

through or provided under this Agreement, and 

carrying out any COUNTY directive concerning the 

disposition thereof. 

 

In the event the COUNTY terminates this Agreement 

in whole or in part, as provided in this Article 16, the 

COUNTY may procure, upon such terms and in such 

manner as deemed appropriate, SERVICES similar to 

those so terminated, and the VENDOR shall continue 

the performance of this Agreement to the extent not 

terminated hereby.  If this Agreement is terminated in 

whole or in part for other than the convenience of the 

COUNTY, any SERVICES procured by the 

COUNTY to complete the SERVICES herein will be 

charged to VENDOR and/or set off against any sums 

due VENDOR. 

 

Notwithstanding any other provision of this 

Agreement, VENDOR shall not be relieved of 

liability to the COUNTY for damages sustained by 

the COUNTY by virtue of VENDOR’s breach of this 

Agreement or failure to perform in accordance with 

applicable standards, and the COUNTY may 

withhold payments to VENDOR for the purposes of 

set-off until such time as the exact amount of 

damages due to the COUNTY from VENDOR is 

determined. 

 

The rights and remedies of the COUNTY provided 

herein shall not be exclusive and are in addition to 

any other rights and remedies provided by law or this 

Agreement. 

 

ARTICLE 17.   GENERAL  

RELEASE 
 

The acceptance by VENDOR or its assignees of the 

final payment under this Agreement, whether by 

judgment of any court of competent jurisdiction or 

administrative means shall constitute and operate as a 

general release to the COUNTY from any and all 
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claims of VENDOR arising out of the performance of 

this Agreement. 

 

ARTICLE 18.  SET-OFF RIGHTS 
 

The COUNTY shall have all of its common law, 

equitable and statutory rights of set-off.  These rights 

shall include, but are not limited to, the COUNTY’s 

right to withhold for the purposes of set-off any monies 

otherwise due to VENDOR (i) under this Agreement, 

(ii)  under any other agreement or contract with the 

COUNTY, including any agreement or contract for a 

term commencing prior to or after the term of this 

Agreement or (iii) from the COUNTY by operation of 

law,  the COUNTY also has the right to withhold any 

monies otherwise due under this Agreement for the 

purposes of set-off as to any amounts due and owing to 

the COUNTY for any reason whatsoever including, 

without limitation, tax delinquencies, fee delinquencies 

or monetary penalties or interest relative thereto. 

 

ARTICLE 19.  NO ARBITRATION 
 

Any and all disputes involving this Agreement, 

including the breach or alleged breach thereof, may not 

be submitted to arbitration unless specifically agreed 

thereto in writing by the County Executive of the 

COUNTY, but must instead only be heard in the 

Supreme Court of the State of New York, with venue in 

Orange County or if appropriate, in the Federal District 

Court with venue in the Southern District of New York, 

White Plains division. 

 

ARTICLE 20.  GOVERNING LAW 
  

This Agreement shall be governed by the laws of the 

State of New York.  VENDOR shall render all 

SERVICES under this Agreement in accordance with 

applicable provisions of all federal, state and local laws, 

rules and regulations as are in effect at the time such 

SERVICES are rendered. 

 

ARTICLE 21. CURRENT OR FORMER 

COUNTY EMPLOYEES 
 

VENDOR represents and warrants that it shall not 

retain the SERVICES of any COUNTY employee or 

former COUNTY employee in connection with this 

Agreement or any other agreement that said VENDOR 

has or may have with the COUNTY without the express 

written permission of the COUNTY.  This limitation 

period covers the preceding three (3) years or longer if 

the COUNTY employee or former COUNTY employee 

has or may have an actual or perceived conflict of 

interests due to their position with the COUNTY. 

 

For a breach or violation of such representations or 

warranties, the COUNTY shall have the right to 

annul this Agreement without liability, entitling the 

COUNTY to recover all monies paid hereunder and 

VENDOR shall not make claim for or be entitled to 

recover, any sum or sums otherwise due under this 

Agreement.  This remedy, if affected, shall not 

constitute the sole remedy afforded the COUNTY for 

such falsity or breach, nor shall it constitute a waiver 

of the COUNTY’s right to claim damages or 

otherwise refuse payment or to take any other action 

provided for by law or pursuant to this Agreement. 

 

ARTICLE 22.  ENTIRE AGREEMENT 
 

The rights and obligation of the parties and their 

respective agents, successors and assignees shall be 

subject to and governed by this Agreement, including 

Schedules A and B, which supersede any other 

understandings or writings between or among the 

parties. 

 

ARTICLE 23.  MODIFICATION 

 

No changes, amendments or modifications of any of 

the terms and/or conditions of this Agreement shall 

be valid unless reduced to writing and signed by the 

party to be bound. Changes in the scope of 

SERVICES in this Agreement shall not be binding, 

and no payment shall be due in connection therewith, 

unless prior to the performance of any such 

SERVICES, the County Executive of the COUNTY, 

after consultation with the Department Head, 

executes an Addendum or Change Order to this 

Agreement, which Addendum or Change Order shall 

specifically set forth the scope of such extra or 

additional SERVICES and the amount of 

compensation and the extension of the time for 

performance, if any, for any such SERVICES.  

Unless otherwise specifically provided for therein, 

the provisions of this Agreement shall apply with full 

force and effect to the terms and conditions contained 

in such Addendum or Change Order. 

 

ARTICLE 24. SERVICE OF PROCESS 

VENDOR shall be properly registered to do business 

in the State of New York.  Regardless of the 

propriety or legality of registration status, as a 

condition of contract, the VENDOR shall agree to 

service of process as follows:  In addition to the 

methods of service allowed by the State of New York 
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Civil Practice Law and Rules, VENDOR consents to 

service of process upon it by registered or certified 

mail, return receipt requested, to the address indicated 

in this Agreement.  Service shall be complete upon 

VENDOR’s actual receipt of process, or upon the 

COUNTY’s receipt of the return by the United States 

Postal Service as refused or undeliverable.  VENDOR 

shall immediately notify the COUNTY, in writing, via 

registered or certified mail, return receipt requested, of 

each change or address to which service of process can 

be made.  Service by the COUNTY to the last known 

address shall be sufficient.  

ARTICLE 25. SIGNATURES 

A manually signed copy of this Agreement delivered by 

facsimile, email or other means of electronic transmis-

sion will be deemed to have the same legal force and 

effect as delivery of an original signed copy of this 

Agreement.  

 

This Agreement may be executed in one or more coun-

terparts and all such counterparts shall be deemed to 

constitute but one and the same agreement as if all sig-

natures were set forth on the same agreement. 

 

ARTICLE 26. SEXUAL HARASSMENT 

CERTIFICATION 

Pursuant to State of New York State Finance Law 

§139-l, by execution of this Agreement, the 

VENDOR and the individual signing this Agreement 

on behalf of the VENDOR certifies, under penalty of 

perjury, that the VENDOR has and has implemented 

a written policy addressing 

sexual harassment prevention in the workplace and 

provides annual sexual harassment prevention 

training to all of its employees. Such policy shall, at a 

minimum, meet the requirements of Section 201-g of 

the State of New York Labor Law. A model policy 

and training has been created by the New York 

State Department of Labor and can be found on its 

website at:  

https://www.ny.gov/programs/combating-sexual-

harassment-workplace. 

The COUNTY’s policy against sexual harassment 

and other unlawful discrimination and harassment 

in the workplace can be found on the COUNTY’s 

website at:  

https://www.orangecountygov.com/1137/Human-

Resources. 

 

 

 

IN WITNESS THEREOF, the parties hereto have executed this Agreement to be effective as of the 

date set forth above. 

 

 

COUNTY OF ORANGE     CITY OF MIDDLETOWN  
 

 

By: _____________________________  By:   ___________________________ 

Stefan (“Steven”) M. Neuhaus                       NAME:       

 County Executive      TITLE: 

 
DATE:  ____________________________   DATE: __________________________ 

https://www.ny.gov/programs/combating-sexual-harassment-workplace
https://www.ny.gov/programs/combating-sexual-harassment-workplace
https://www.orangecountygov.com/1137/Human-Resources
https://www.orangecountygov.com/1137/Human-Resources
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EXHIBIT A-1 

 

1. In the Proposal, VENDOR offered 8,000 UNIT OF SERVICE for Transportation 

(“Transportation”) at $19.53 COST PER UNIT. COUNTY accepted the proposed 

COST PER UNIT for Transportation. The Parties agree that during the Term of this 

Agreement, VENDOR will be reimbursed based on the accepted COST PER UNIT 

set forth in the VENDOR’s proposal less anticipated income and VENDOR’s 50% 

match. 

2. The Proposal requested reimbursement funding from the COUNTY in the amount of 

$74,369.50 based on the total Budget of $148,739.00. In response to the Proposal, 

COUNTY offered reimbursement funding in an amount not to exceed $37,185.00 

with the total budget of $78,120.00. VENDOR accepted the amounts offered by 

COUNTY, which resulted in certain necessary revisions to Section 2 of the Proposal 

as follows: 

a. “UNITS OF SERVICE” for Transportation (“Transportation”) are now 4,000; 

b. “COST OF SERVICE/TOTAL BUDGET” for Transportation is now 

$78,120.00; 

c. “ANTICIPATED INCOME” is now $3,750.00; 

d. “NET TOTAL” is now $74,370.00; 

e. “SUBCONTRACTOR MATCH” is now $37,185.00; and  

f. “NET APPLICATION” is now $37,185.00. 

 

The revised amounts et forth in subparagraphs (a) through (f) above, hereby supersede and 

replace the amounts set forth in Section 2 of the Proposal Form. 

 

3. COUNTY reserves the right to increase or decrease the number of UNITS OF SER-

VICE by a subsequent written Amendment to the Agreement.  
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SCHEDULE A 

SCOPE OF SERVICES 

 

The SERVICES that VENDOR has agreed to perform are set forth in the following docu-

ments, annexed hereto, the terms and conditions of which are hereby incorporated into and 

made part of this Agreement: 

 

1. RFP-OFA05-26 dated April 22, 2026 and consisting of 28 pages, omitting Ap-

pendices (“RFP”); 

2. The annexed Exhibit A-1, which is incorporated by reference and made part of 

this Agreement, the terms of which set forth the negotiated funding of VEN-

DOR’S proposal to the RFP dated April 28, 2026 and consisting of 19 pages 

(“Proposal”). Exhibit A-1 supersedes and replaces, in part, Section 2 of the Pro-

posal Form in the Proposal. 

3. The Proposal (with the exception of Section 2 of the Proposal Form, which has 

been replaced and superseded, in part, by Exhibit A-1 as set forth in Paragraph 2 

above). 

 

Nothing contained in the Proposal shall constitute a waiver to any other requirement of this 

Agreement or the RFP. In the event of any conflict or inconsistency between the Agreement 

itself and any other requirement in the attachments listed above, the conflict shall be resolved 

by giving precedence to the documents listed in the order above, with the earlier listed con-

trolling over the latter; however, the most recent version of the Agreement, as may be 

amended by a subsequent written document executed by both parties, will ultimately be con-

trolling.  
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SCHEDULE B 

FEES AND EXPENSES 

 

This Schedule B contains the revised “UNITS OF SERVICE” and “COST OF SER-

VICE/TOTAL BUDGET” as set forth in Exhibit A-1 to this Agreement.  

 

This Schedule B also contains the negotiated breakdown of funding sources which has been 

agreed upon by the COUNTY and VENDOR, and which replaces and supersedes any contra-

ry breakdown of funding sources contained in the Proposal.  

 

UNITS OF SERVICE UNIT COST COST OF SERVICE 

4,000 units of Transportation $19.53 $78,120.00 

TOTAL BUDGET  $78,120.00 

 

The COUNTY and VENDOR agree that the sources utilized to fund the Total Budget of 

$78,120.00 shall be as follows: 

 

(a) Area Agency Funds – For the satisfactory provision of the SERVICES, the 

COUNTY will reimburse VENDOR in a total amount not to exceed 

$37,185.00; 

 

(b) Anticipated Income – Voluntary contributions in the amount of $3,750.00 an-

ticipated to be received during the term of this Agreement from those individuals who re-

ceive the SERVICES from VENDOR pursuant to this Agreement, which shall be retained by 

VENDOR and used to expand the SERVICES;  

 

(c) Subcontractor Funds – VENDOR shall contribute the sum of $37,185.00 to 

the cost of the SERVICES after application of those voluntary contributions received from 

those individuals who receive the SERVICES. 

 

Please Note - Vendor acknowledges and understands that the risk that the voluntary contri-

butions actually received may be less than the $3,750.00 projected on Schedule B to the 

Agreement shall be borne by Vendor. 
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NOTICE TO OFFERORS 
 

Proposals for the County of Orange RFP-OFA05-26, Title IIIB Transportation will be received by the undersigned 
Commissioner of the Department of General Services, in her office at 255-275 Main Street, Goshen NY  10924, up 
to and including Wednesday, May 20, 2026 at 4:00 P.M., prevailing time.  
 
Copies of the Request for Proposals may be obtained beginning Wednesday, April 22, 2026 at the above address 
between the hours of 9:00 A.M. and 4:45 P.M., Monday through Friday (with the exception of County-observed 
holidays), as well as through https://www.bidnetdirect.com/new-york/county-of-orange. 

       
 
 
April 22, 2026      Renee Arnold-O’Regan, Commissioner 
       Department of General Services 
        
               
                         
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.bidnetdirect.com/new-york/county-of-orange
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INSTRUCTIONS TO OFFERORS 

 
Unless a Request for Proposal (RFP) is solicited directly by another County department, the only official distribution 
source for this RFP is through the Department of General Services.  Additionally, most RFP documents issued by the 
Department of General Services are distributed through BidNet which can be accessed through 
https://www.bidnetdirect.com/new-york/county-of-orange.  If you have obtained this RFP from a different source, 
you are encouraged to contact the Department of General Services to receive an official copy.  You may not receive 
addenda or important information regarding this RFP if you are not registered with the Department of General 
Services as having obtained a copy of this RFP through the Department or through BidNet.   
 
By submitting a Proposal, you are asking the County to accept your offer for the sale of goods and/or services.  It is 
important that you READ and UNDERSTAND all terms and conditions in this RFP, as well as understand the laws that 
govern Public Contracts in New York State.  If you do not agree with the terms and conditions contained in this 
RFP, you should not submit a Proposal. 
 
Your Proposal will be considered by the County if the following conditions are met: 
 
1. Pursuant to State Finance Law §139-j and §139-k, this solicitation includes and imposes certain restrictions on 
communications between the County and an Offeror during the procurement process. An Offeror is restricted from 
contacting other than designated staff from the earliest notice of intent to solicit offers through final award and 
approval of the Procurement Contract by the County Executive ("Restricted Period") unless it is a contact that is 
included among certain statutory exceptions set forth in State Finance Law §139-j(3)(a).  County employees are 
required to obtain certain information when contacted during the Restricted Period.  The designated staff contact 
is the Commissioner of General Services or her representative, telephone (845) 291-2792.  Offerors responding to 
this RFP must familiarize themselves with these State Finance Law requirements and will be expected to affirm that 
they understand and agree to comply on the Proposal Form. 
 
2.    Applicable    Not Applicable 
A pre-proposal conference and site visit will be held at [location] on [date] at [time], prevailing time. Attendance is 
strongly recommended.  The County shall not be liable for, nor shall it review proposed change orders, contract 
amendments, etc. for inadequate pricing, labor, materials, time or similar issues in Vendor/Consultant's contract with the 
County resulting from Vendor/Consultant's failure to attend and obtain information provided at the pre-proposal 
conference, site visit and/or any addenda issued afterward. 
 

3. Offerors are responsible for reporting in writing any errors, omissions or ambiguities found in this RFP.  All such 
reports, requests for information, questions, etc. shall be either faxed to the Department of General Services on 
the Questions Form found in this RFP at (845) 378-2365 or emailed to GeneralServices@orangecountygov.com with 
questions typed in the body of the email, and the subject line “RFP Questions”.  No questions will be entertained 
by any other means.  All questions must be submitted by  Wednesday, May 6, 2026 at 3:00 P.M., prevailing time. 
Questions received after this time may not be addressed.  Please be patient, questions will be answered in an 
Addendum/Addenda to be shared with all interested Offerors.  Questions will not be responded to individually.  
 
 
 

https://www.bidnetdirect.com/new-york/county-of-orange
mailto:GeneralServices@orangecountygov.com
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4. Unless otherwise specified herein, all Proposals shall be made upon forms furnished in this RFP, if any, 
and as may be modified by addenda, contained in sealed envelopes clearly marked on the outside packaging with 
RFP-OFA05-26, Title IIIB Transportation addressed to Renee Arnold-O’Regan, Commissioner, Department of 
General Services, PO Box 218, 255-275 Main Street, Goshen, NY 10924 and received up to and including 
Wednesday, May 20, 2026 at 4:00 PM, prevailing time.  If NOT sending your Proposal via U.S. Mail, (i.e., using 
FedEx, UPS, hand delivery, etc.) please use the following address:  Orange County Department of General Services, 
255-275 Main Street, Goshen NY  10924.  It is the Offeror’s responsibility to clearly mark the outside of their 
mailing package with the RFP title and number.  Faxed / E-mailed Proposals are not permitted.  NO LATE BIDS 
WILL BE ACCEPTED -  NO EXCEPTIONS! 

 
5. ONE (1) UNBOUND SET OF WHICH MUST CONTAIN ORIGINAL SIGNATURES including completed copies of any 
forms or certifications required in this RFP and three (3) sets of all Proposals shall be submitted.  Forms, if any, 
included in this RFP shall be completely filled in, in ink or by typing, on the original, unbound form.  Failure to 
respond to this RFP on any official form(s) included in this RFP, may result in disqualification of a Proposal as non-
responsive. No Proposal Form will be accepted which contains any modification to the template, additional 
information not specifically requested, omissions or erasures.  Each Proposal Form shall be signed by a duly 
authorized individual on behalf of the Offeror.  Illegible and unsigned Proposals will be rejected as non-responsive.     
 
6. Permission will not be given to modify or explain any Proposal after it has been opened, unless clearly specified 
in this document (e.g. interviews). Permission to withdraw a Proposal prior to opening will be at the discretion of 
the County and no replacement Proposal may be submitted without authorization from the Commissioner of 
General Services.  Opened Proposals which required a deposit for plans and specifications may not be withdrawn 
until forty-five (45) days after opening. 
 
7. Basis of Award provisions vary with each RFP, please read that section carefully. Some RFPs may be awarded 
to more than one entity.  The County reserves the right to waive any informality, reject any and all Proposals, or, if 
noted in the Basis of Award section of this RFP, accept any Proposal in whole or in part, if deemed to be in the best 
interest of the County.   
 
8. Any award shall be subject to the execution of a contract (and, if applicable, license or other agreements) 
between the Offeror and the County. The County's contract obligation is contingent upon execution of the contract 
between the County and selected Vendor/Consultant, provision of required Pay-to-Play forms, insurance 
certificates and bonds, as applicable, by the Vendor/Consultant, and the availability of appropriated funds for the 
contract. No legal liability on the part of the County for payment of any money shall arise unless and until a contract 
is executed by both parties, funds are appropriated and made available in each year of the term of the contract, 
and all performance requirements for each payment are met.  The County shall have no responsibility or liability 
for any of Offeror's costs related to preparation of Proposals, attendance at interviews, etc.; all such costs are solely 
at Offeror's risk and expense. 
 
9. Offeror(s) awarded a contract agree to execute the contract in the same form as the template enclosed in this 
RFP in the timeframe, if any, indicated in this RFP.  Any supplemental agreement(s) (e.g. licensing or maintenance 
agreements) requested by an Offeror must be included in the Proposal and are subject to the discretionary approval 
of the County Attorney and the County Executive.  For any software required in the scope of services, include any 
proposed license or maintenance agreement(s) with your Proposal.  Failure to reach agreement on contract terms 
and conditions may result in rejection of a Proposal, rescission of an award and/or retention of Proposal Security 
by the County. 
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10. The County maintains a unilateral right to cancel or extend the contract in accordance with the terms of any 
contract resulting from this RFP.  If a Vendor/Consultant fails to perform or otherwise breaches the contract, in 
addition to any other rights and remedies the County may have, the Vendor/Consultant may be listed as non-
responsible and may be ineligible for future contract awards. 
 
11. If Bid (Proposal) Security is required by this RFP; it must be included in the Proposal.  If Performance and/or 
Payment Bonds are required by this RFP, Proposals must include a letter from the Offeror's bank or surety stating 
that the required letter of credit or bond(s) will be provided in the event of a contract. The letter of credit or bond(s) 
shall be provided for each year or relevant portion of the contract, as may be applicable.  
 
12. Offerors should be properly registered to do business in the State of New York and furnish applicable certificates 
of authority/incorporation/partnership/dba, etc. with their Proposal. 
 
13. The County encourages submission of Proposals by certified Minority- and/or Women-Owned Business 
Enterprises (MWBE) and/or Disadvantaged Business Enterprises (DBE). 
 
14. A Non-Collusion Certification, Disclosure of Non-Responsibility Determination and Iran Divestment Act 
Certification are included in this RFP.  Offerors must complete and submit a signed original of each and the 
applicable number of copies of each with each Proposal. 
 
15. Supplier Forms are provided with this RFP.  Offerors that have not received a purchase order in the last twelve 
(12) months from the County must submit completed and signed Supplier Forms prior to execution of a contract by 
the County. 
 
16. Please be advised that this solicitation is subject to Orange County Local Law No. 13 of 2013, as amended, 
known as the "Pay-to-Play Law".  Pay-to-Play Forms will be made available with this RFP.  All Pay-to-Play Forms 
should be submitted with your Proposal and will be required if you are awarded a contract.   The Pay-to-Play Forms 
are required from the Vendor/Consultant (unless exempted by the law) prior to execution of a contract by the 
County. 
 
17. Pursuant to New York’s Freedom of Information Law (“FOIL”) (Public Officers Law, Article 6, Sections 84-90) all 
government records are presumptively open for public inspection unless specifically exempted from disclosure 
under FOIL.  Offerors who have a good faith belief that information contained in their Proposal is exempt from 
disclosure under FOIL must, at the time of their submission, request the exemption in writing, setting forth the basis 
for the claimed exemption.  In addition, the Offeror must mark each page of its submission claimed to be exempt 
from disclosure under FOIL with the following legend: “THE OFFEROR BELIEVES THAT THIS INFORMATION IS 
PROTECTED FROM DISCLOSURE UNDER THE NEW YORK STATE FREEDOM OF INFORMATION LAW.”  Neither the 
Offeror’s classification of materials as exempt under FOIL, nor the County’s acceptance of Offeror’s Proposal with 
the claimed exemption(s), should be considered a final determination as to whether the designated materials are 
exempt from disclosure under FOIL. Any and all determinations as to the propriety of claimed exemptions will be 
made by the County and/or a court of law in accordance with applicable law. 
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INSURANCE REQUIREMENTS 
 
During the term of the contract, or longer if required, Vendor/Consultant shall maintain, at its expense, Worker's 
Compensation, Disability and liability insurance policies of the types and minimum coverages specified in the 
enclosed contract template (e.g., Agreement for Vendor Services), as applicable. Certificates of insurance 
evidencing Vendor’s/Consultant's compliance with these requirements shall be required prior to execution of the 
contract by the County. Award is conditional upon submission of insurance documents within the time specified in 
the Notice of Award. Failure to do so may result in disqualification of the Offeror as non-responsive and/or the 
County's retention of any Proposal Security. 
 
 

BONDING REQUIREMENTS 
 

 There are no Bonds required for this contract. 
 

  
 

PURCHASES BY OTHER LOCAL GOVERNMENTS AND DISTRICTS 
 

New York State General Municipal Law §103(3), §103(16), County Law §408-a, and County Procurement Policy allow 
New York State political subdivisions and districts to make purchases through County contracts open to such 
procurements by the County.  THE AWARD OF ANY CONTRACT UNDER THIS RFP SHALL BE OPEN TO SUCH 
PROCUREMENTS. OFFERORS WHO DO NOT WISH TO ACCEPT THIS AS A CONDITION OF CONTRACT SHOULD NOT 
SUBMIT A PROPOSAL.   
 
1. The Department of General Services shall make award information on any contract resulting from this RFP 
available to other political subdivisions. 
 
2.  Other political subdivisions or districts will issue purchase orders directly to Vendor/Consultant within the 
specified contract period referencing the County’s contract and shall be solely liable and responsible for all 
payments due on under the contract for that political subdivisions or district’s use of the Contract. The County shall 
not be liable or responsible for any debts incurred by other users of any contract resulting from this RFP.  
 
3. All purchases shall be subject to audit and inspection by the County. 
 
4. Necessary deviations from the County’s specifications in the award of a participant contract, for example 
quantities or delivery points, shall be resolved between the successful Offeror and the other political subdivisions 
or districts. However, at no time shall any change to price and product specifications be permitted, except where 
an item has been replaced by another item due to obsolescence or pricing is contingent on an outside factor (e.g. 
fuel at market rates) pursuant to the terms of the contract, and/or the Vendor or Consultant offers reduced pricing 
to any participant, which then must be made immediately available to all participants. If a product specification 
requires modification due to obsolescence, the County must approve a change of product in writing in order for it 
to be valid.  In the event a product substitution is approved, no change in price will be permitted except when the 
price will be lower than the originally awarded price. Any reduced pricing shall be applicable to all other participants’ 
quantities ordered on or after the date such reduced pricing became effective for the initial participant receiving 
such pricing.  
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SCOPE 
 
The  County,  through  its  Office  for  the  Aging  (“OFA”)  is  seeking  proposals  from  Offerors  to  provide 
transportation services to citizens age 60 and over (“60+ Seniors”) in accordance with Title III-B of the Federal 
Older Americans Act of 1965, as subsequently amended (the “OAA”).  In general, it is the intent of Congress that 
federal funds under the OAA be used to improve the ability of local support services to assist the elderly to remain 
in a home environment and participate in community and family life.   It is the further intent of Congress that 
federal funds under the OAA be used to provide support services to those with the greatest economic and social 
need including low income, minority, handicapped, isolated and frail elderly populations.   Transportation is an 
important quality-of-life issue for older adults; it increases independence, provides connection with the community, 
and ensures access to life-sustaining activities.   Many older adults have restricted transportation options due to 
financial and/or physical limitations and are considered “transportation disadvantaged.”   The transportation 
services funded under Title III-B of the OAA should be designed to meet the particular physical, psychological, and 
economic needs of older adults.   It shall be a primary obligation of the vendor to operate its service so that OCOFA 
and the County will be assured of continuous and reliable service.  Multiple contracts may be awarded to ensure 
service coverage throughout the County. 
 

 

SPECIFICATIONS 
 

I.          BACKGROUND 

A.          The OAA created a national system of support for older adults aged 60 and over and their caregivers, 
known as the “Aging Network.”   Serving about seven million older persons and their caregivers, the network 
consists of the United States Administration on Aging (“AoA”); 56 state units on aging; 655 area agencies on aging 
(“AAAs”); 233 tribal and native organizations; two organizations that serve native Hawaiians; 29,000 service 
providers; and thousands of volunteers.  These organizations provide assistance and services to older individuals 
and their families in urban, suburban, and rural areas throughout the United States. 

 
B.           OCOFA is the designated AAA authorized by AoA and the New York State Office for the Aging (“NYSOFA”) 
to develop community-level systems of services that meet the unique needs of the County’s individual older 
persons and their caregivers while helping older adults to remain in their own homes.  As the recipient of OAA 
funds, OCOFA administers the local programs authorized through various titles of the OAA.  Such administration 
includes entering into contracts with local provider organizations selected through a request for proposals (“RFP”) 
process to directly provide needed community-based services to area senior citizens and their caregivers. 

 
C.          Title III-B of the OAA 

 
1.           Each of the titles within the OAA authorizes specific activities at specific levels within the Aging 

Network. Title III-B of the OAA (“Title III-B”) supports a wide range of supportive services designed to meet 
the OAA’s following objectives for and on behalf of older persons: 

 
a.           An adequate income in retirement; 
b.           The best possible physical and mental health; 
c.           To obtain and maintain suitable housing; 

d.           Opportunities for employment; 
e.           Retirement in health, honor and dignity; 
f.            Participation in and contribution to meaningful activity; 
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g.           Efficient community services; 
h.           Immediate benefit from proven research knowledge; 
i. Freedom, independence and the free exercise of individual initiative with protection 

from abuse, neglect and exploitation; and 
j.            Full participation in the planning and operation of community-based services. 
 

2.  Services allowed under Title III-B include, but are not limited to: 
 

a.           Adult Day Services; 
b.           Assisted Transportation/Escort; 
c.           Caregiver Services; 
d.           Case Management;  
e.           Health Promotion; 
f.            Information & Assistance*; 
g.           In-Home Contact & Support*; 
h.           Legal Assistance*; 
i.            Outreach; 
j.            Personal Care Level I &II; 
k.           Senior Center/Recreation/Education; and 
l.            Transportation (must include transportation to a senior dining site)*. 

 
(*indicates services currently supported by the County with Title III-B funds) 

 
II.         PROGRAM SPECIFICATIONS AND REQUIREMENTS 

 
In providing the transportation services sought hereunder, the selected Offeror(s) (“Vendor”) must comply with 
certain program specifications and requirements as set forth below (“Specifications”). 

 
A.         Applicable Laws and Regulations 

 
1. Vendor  must  ensure  that  the  services  provided  comply  with  all  applicable  and  pertinent 

provisions of federal, state and local statutes, rules and regulations, as may be amended from 
time to time, the terms and requirements of which are hereby incorporated by reference and 
made part of these Specifications. 

2. Vendor  shall fully  comply with all  applicable provisions of NYSOFA  Four Year  Plan, Standard 
Assurances, April 1, 2024 – March 31, 2028 (the “2024 Standard Assurances”), the terms and 
requirements of which are incorporated by reference and made part of these Specifications.   The 
Standard Assurances can be accessed on the County’s website, www.orangecountygov.com by 
clicking on County Departments, Aging, Subcontractors, NYSOFA PIs, TAMs & Ims & Related 
Documents.  Vendor shall also comply with all reasonable requests of OCOFA to enable County 
compliance with the requirements of the Standard Assurances as related to the performance of 
the Title III-B funded services. 

 
 
 
 

http://www.orangecountygov.com/
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B.  Projected Funding 
 

1.          Funding amounts may change depending upon availability of Federal and State funds.   Actual 
funding amounts will be contingent upon the awarding of funds to OCOFA from NYSOFA. 

2.          Vendor will propose the amount of units of service to be provided.  The proposed units of service 
figures must be feasible, suitable, and take into consideration program resources and client 
population. 

3.          If  additional  funding  becomes  available  from  the  State  under  the  New  York  State  AAA 
Transportation Program, it will be awarded to Vendor(s) who are currently providing 
transportation services under contracts with the County, by and through OCOFA. 

 
C.         Transportation Program Specifications and Standards 

 
1.           Vendor  must  ensure  that  all  of  its  drivers  have  all  appropriate  and  required  licenses  and 

authorizations to operate the motor vehicles utilized for the transportation of 60+ Seniors, and 
that those licenses and authorizations are valid and current. 

2.           Vendor shall ensure that all of its drivers are physically and morally capable of performing driving 
duties and are responsible for operating vehicles in a safe and appropriate matter. 

3.           Vendor agrees that, upon request of the County, it will immediately remove from service, any 
person or driver who, in the opinion of the County, will detract from the safe and efficient 
operation of transportation for 60+ Seniors. 

4.           Vendor agrees that all personnel, including subcontractors, performing services under a contract 
with OCOFA will maintain the utmost courtesy and helpfulness in assisting 60+ Seniors. 

5.           Vendor  must  have  in  place  provisions  for  a  back-up  alternative  vehicle  in case  of  a  vehicle 
breakdown or other issue which prevents the vehicle from being operated for the transportation 
of 60+ Seniors. 

6.           With regard to safety, Vendor must: 
a.           Meet all federal, state, and local safety requirements as applicable. 
b.           Provide all services with equipment that operates safely and effectively. 
c.           Develop and maintain an agency disaster plan which enables uninterrupted services to       

60+ Seniors, when possible. 

7.           Targeting – NYSOFA has identified the following four (4) target groups within New York State, 
which have the greatest economic and social needs: minorities, low-income, frail and vulnerable. 
For further information on specific definitions for each group please see NYSOFA Program 
Instruction #12-PI-08 and NYSOFA Technical Assistance Memorandum 13-TAM-01, the terms of 
which are hereby incorporated by reference and made part of these Specifications.   NYSOFA 
Program Instruction #12-PI-08 and NYSOFA Technical Assistance Memorandum 13-TAM-01 can 
be accessed on the County’s website,  www.orangecountygov.com by clicking on Departments, 
Aging, Subcontractors. 

8.           Funding Acknowledgment – The following statement must be included in all of Vendor’s written 
program materials pertaining to the transportation service and displayed conspicuously on a sign 
in each of Vendor’s transportation vehicles: 

 
“This program is partially funded by an Older American Act award through the 
United States Administration on Aging, the New York State Office for the Aging 
and the Orange County Office for the Aging.” 

 

file://///datastores01/purchpublic/FISCAL/CONTRACTS/2016%20RFP's/www.orangecountygov.com
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9.         Service Operation – Service availability shall be sufficient to achieve the specified number 
of service  units.    If  applicable,  vendors  should  describe  vehicles  to  be  used  to  provide  
service  and  specific maintenance and safety procedures. 

10.        Location – Vendor may propose to service the entire county or a specific area of the county.  
In the latter case, service boundaries must be clearly identified in the proposal. 

11.        Trip Purposes – Vendor should indicate the nature and percent of each proposed type of ride (i.e., 
shopping and/or personal business, medical appointments, nutrition program, adult day care 
center, etc.) in its proposal. 

12.        Client Eligibility – Services funded under the transportation service category shall be available to 
60+ Seniors residing within the County and to caregivers escorting 60+ Seniors. 

13.        Standard Definitions of Service – “Transportation” is from one location to another and does not 
include any other activity.   “Unit” is one unit for each one way trip, per person.   For further 
information, the Standard Definitions of Service can be accessed on the County’s website,  
www.orangecountygov.com by clicking on Departments, Aging, Subcontractors.  The Standard 
Definitions of Service, as may be amended from time to time, are hereby incorporated by reference 
and made part of these Program Specifications. 

14.        Vendor agrees not to distribute petitions and/or surveys to 60+ Seniors without getting prior 
approval from OCOFA. 

15.        Vendor agrees to inform participants of their right to file a grievance as indicated in the Grievance 
Procedure, the terms of which are hereby incorporated by reference and made part of these 
Specifications.  The Grievance Procedure can be can be accessed on the County’s website,  
www.orangecountygov.com by clicking on Departments, Aging, Subcontractors. 

 
D.         Fiscal Requirements 

 
1. Program  Income  –  Vendor  shall  provide  each  recipient  of  transportation  services  with  

an opportunity to voluntarily contribute to the cost of the service (“Participant Contributions”).  
“Program Income” revenue generated from contract supported activities.   Such contributions 
shall be encouraged for individuals whose self-declared income is at or above 185 percent of the 
poverty line, at contribution levels based on the actual cost of services.  Program Income may not 
be used to meet the matching requirements of the contract with the County, by and through 
OCOFA.  Rather, it must be used to expand the service which generated the income. All paid 
staff who handle Program Income must be bonded with the exception of government 
employees (who are already covered) and attorneys providing legal services (who already 
operate under standards for client funds contained in the Rules of Professional Conduct, enforced 
by the Appellate Division of the Supreme Court and the Disciplinary and Grievance Committees 
appointed by the respective Appellate Division).   As an alternative to bonding, Vendor may 
obtain a commercial insurance policy that would cover losses arising from employee theft. 
Vendor shall fully comply with all applicable provisions of NYSOFA Program Instruction #18-PI-
17, including, but not limited to, Parts III and VIII, the terms and requirements of which are hereby 
incorporated by reference and made part of these Specifications.   NYSOFA Program Instruction 
#18-PI-17 can be accessed on the County’s website,  www.orangecountygov.com by clicking on 
Departments, Aging, Subcontractors. 

2.           Local Match Requirements – Vendors are required to include matching funds for certain service 
categories.   The match is applicable to the net cost of the service after Participant Contributions 
are deducted from the total cost of the service, as Participant Contributions cannot be used as 
matching funds. Title III-B services require a ten (10%) percent Vendor match. 

file://///datastores01/purchpublic/FISCAL/CONTRACTS/2016%20RFP's/www.orangecountygov.com
file://///datastores01/purchpublic/FISCAL/CONTRACTS/2016%20RFP's/www.orangecountygov.com
file://///datastores01/purchpublic/FISCAL/CONTRACTS/2016%20RFP's/www.orangecountygov.com
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3.           Program/Fiscal   Monitoring   –   Appropriate   monitoring   activities   include   reviewing   service 

proposals  and  periodic  reports  on  performance,  identifying  training  and  technical  assistance  
needs  and conduction on-site monitoring to ensure that vendors comply with all applicable 
statutes, regulations, policies and standards.  NYSOFA Program Instruction #99-PI-20 provides 
minimum standards for monitoring programs which receive NYSOFA administered funding, 
whether originating from state monies or federally funded under the OAA, and can be accessed 
on the County’s website, www.orangecountygov.com by clicking on Departments, Aging, 
Subcontractors.  Vendor shall fully comply with all applicable provisions of NYSOFA Program 
Instruction #99-PI-20, the terms of which are hereby incorporated by reference and made part of 
these Specifications. 

 
E.          Reporting and Record Keeping Requirements 

1.         Vendor agrees to submit by the fifth (5th) day of each month, the  Vendor’s  invoice  ,  Monthly 
Report (which is the total of units per service and/or activity for that month), Units of Service 
per Client Report (which  lists  each  service  participant’s  name  and  the  number  of  units  for  
each  service/activity)  and  New Unduplicated Participants Report (which lists the service 
participant’s information).  Samples of required reports, which are hereby incorporated by 
reference and made part of these  Specifications, can be accessed on the County’s website, 
www.orangecountygov.com by clicking on Departments, Aging, Subcontractors. 

2.           Vendor shall maintain a program reporting system that clearly identifies service units delivered 
and unduplicated clients served with OCOFA funding.   The record keeping process must capture 
all required information. 

3.           Vendor agrees to refer participants needing further information regarding services and benefits 
for the elderly to OCOFA. 

4.           Vendor agrees to keep a ledger with a line item breakdown in accordance with the budget used 
to request funding hereunder and will maintain a separate audit trail for auditing purposes 

5.            Vendor agrees to keep a bank account for Participant Contributions with deposits made no less 
than twice a week; Participant Contributions will be kept in a locked metal box pending such 
deposit. 

6.           Vendor shall maintain appropriate records with regard to the transportation service provided 
under its contract with the County, by and through OCOFA, and retain those records for six (6) 
years following receipt of the final payment made under the contract. 

 
F.           Miscellaneous 

1.           NYSOFA prepares and issues certain guidance documents referred to as Program I nstructions 
(“PIs”), Information Memorandums (“IMs”) and Technical Assistance Memorandums (“TAMs”) 
communicating to the AAAs (which OCOFA is) and/or service providers how to meet the requirements of 
the OAA and regulations, New York State Elder Law and regulations and NYSOFA regulations.  Vendor shall 
fully comply with all PIs, IMs and/or TAMs issued by NYSOFA pertaining to Title III-B or the services being 
provided by Vendor, the terms and requirements of which are hereby incorporated and made part of these 
Specifications.  Any and all PIs, IMs and/or TAMs pertaining to Title III-B or the services being provided by 
Vendor issued by NYSOFA during the contract term will be provided to Vendor by OCOFA. 

 
 
 

file://///datastores01/purchpublic/FISCAL/CONTRACTS/2016%20RFP's/www.orangecountygov.com
file://///datastores01/purchpublic/FISCAL/CONTRACTS/2016%20RFP's/www.orangecountygov.com


 

  

ORANGE COUNTY, NEW YORK 
Department of General Services 
PO Box 218, 255-275 Main Street 
Goshen, New York 10924 

Page 13 

RFP TITLE:  Title IIIB Transportation RFP-OFA05-26 

 

RFP Shell 7/2024 

TERM 
 
The County anticipates that the term of this contract will be for nine (9) months. The County reserves the right to 
extend the contract for up to four (4) additional one (1) year period(s), at the sole option of the County and under 
the terms and conditions of the original RFP, unless alternate terms are specified in this RFP and/or the contract for 
renewals/extensions.  
 
Upon expiration of the original term or any renewal thereof, if authorized by the County as above, this contract may 
be extended unilaterally by the County for an additional period of up to two months upon notice to the 
Vendor/Consultant with the same terms and conditions as the original contract including, but not limited to, 
quantities (prorated for such extension), prices, and delivery requirements. With the concurrence of the 
Vendor/Consultant, the extension may be for a period of up to three months in lieu of the up to two month period.  
 
 

 
PRICING 

 
1.   We do not accept any conditional Proposals (i.e.: minimum quantities, minimum dollar amount orders). 
 
2.  Pricing must be submitted on the provided Proposal Form.  
 
3.  The prices submitted shall be exclusive of federal and state sales taxes (or other taxes inapplicable to 
government entities) and must not include any tax for which the Offeror may claim exemption because of doing 
business with the County. 
 
4.   Unless otherwise indicated in this RFP, prices shall be net, including transportation and delivery charges fully 
prepaid by the successful Vendor to the destination indicated in the purchase order.  Prices are to be listed as FOB 
Delivered: ORANGE COUNTY, NY.  No freight and/or handling or fuel surcharges will be accepted, unless otherwise 
agreed to in the purchase order. Delivery of all products will be made free of transportation charges, the prices 
offered by Vendor being delivered prices.   
 
5.  At no time shall any change to price and product specification be permitted for the entire term of the award, 
except where an item has been replaced by another item due to obsolescence.  In this instance, the County must 
approve a change of product in a written change order for it to be valid.  In the event a product substitution is 
approved, no change in price will be permitted except when the price will be equal to or lower than the originally 
awarded price.   
 
6.  The proposed Scope and Specifications are not a guarantee, were developed based on past or anticipated needs, 
and are as accurate as the County can ascertain at the time of issuance of this RFP.  When an anticipated volume or 
other quantities or goods or services are listed, the County has listed these either based upon a history of usage 
over a previous period or anticipated need.  The County in no way guarantees that the actual quantities listed will 
be ordered.  When volume or quantities are listed, the Offeror should understand that the actual volume or 
quantities may be more or less, depending on the actual needs of the County.  The Offeror shall hold the County 
harmless against any damages because of estimated volume or quantities.  In the event quantities exceed the 
estimate, the County shall receive the price as listed in the award or, if a better price is available at that time, that 
price shall be passed on to the County. 
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PAYMENT 
 

1. Payment shall be made in accordance with the payment/compensation provisions of the contract template 
provided with this RFP.   

 
2. The County is able to offer the payment choices listed below. The payment time in standard County contracts 
is typically 30 days for Public Improvement Projects and 60 days for all other contracts.  Generally, the County is 
able to process payments more quickly than those stated timeframes. However, the options for payment choices 
below are listed in order of speed: 
 

a. Electronic Funds Transfer (EFT) via Automated Clearing House (ACH) – Please complete the form 
enclosed with this RFB. 

 
b. Check  

 
 

SUBMISSION OF PROPOSALS 
 
Unless otherwise noted below, one (1) UNBOUND signed original (as applicable to the document type) and the 
number of copies specified in Item #5 of the Instructions to Offerors, of each of the following items should be 
submitted in your Proposal package- It is NOT necessary to include a copy of the entire RFP in your Proposal 
package only the items required below.  Proposals must include: 
 

1. Introduction. 
 

(a) Provide, in narrative form, a brief but descriptive background of Offeror including the services it 
provides and its qualifications to perform the Services sought in this RFP. 

(b) Identify those services currently available to 60+ Seniors provided by Offeror. 
(c) State when was Offeror's firm/organization was established (month and year). 
(d) State when the Offeror’s firm/organization was last audited and the period covered by such audit. 
(e) Provide an organization chart showing all functional units of Offeror. 
(f) Identify which unit(s)/person(s) will provide the Services sought in this RFP by marking with an asterisk 

on the organizational chart or identify each unit/person(s). 
 

2. Problem Statement/Need(s) Assessment. 
 

(a) Detail Offeror’s reason(s) for submitting a proposal in response to this RFP.  For each proposed service, 
explain what problem(s) will be addressed and on whose behalf, and how the Offeror came to realize 
the problem(s) exist(s). 

(b) Indicate whether this is a new program for the Offeror.  If “YES,” describe the major steps necessary to 
get this program fully operational and include a brief timetable, including the projected start-up date. 

(c) Indicate whether services will be provided in handicapped accessible facilities.  If “YES” please indicate 
which facilities have ramps, hydraulic lifts, special fixtures or other accessibility features.  If “NO” how 
does Offeror intend to service handicapped 60+ Seniors (i.e. special assistance or services)? 
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3. Program Objectives. 
 
(a) List each proposed service. Describe the problem-related outcomes (goals/end results) Offeror 

proposes to achieve as the result of providing each service set forth in its proposal.  Include how the 
program will work with other similar or related programs within the County to fill service gaps for 60+ 
Seniors. 

(b) Describe the geographic area to be served by the program, including any service limitations, if 
applicable.  Service areas by municipality must be indicated on the Proposal Form which is part of this 
RFP. 

(c) Describe how Participants are prioritized for the Services in the event funding is not adequate to 
represent all who request the Service.  

(d) Identify the specific days of the week and specific hours per day each service will be available. 
(e) Describe the function and composition of any committees (policy, advisory, or ad hoc) which will be 

connected with the program/project. 
 

4. Methods 
 
a) List the methods (e.g. steps, strategies, activities, procedures) the Offeror will use to achieve each of 

the program objectives outlined above. 
b) What special activities does the Offeror propose to serve low-income minority 60+ Seniors? 

 
5. Self-Evaluation 

 
a) Describe the Offeror’s plan for determining the degree to which the planned objectives are met and 

the proposed methods above are followed. 
 
6. Future and Other Necessary Funding 
 

a) Describe the amount and source of the funds (in-kind and/or cash) used to match the funds being 
requested from OCOFA.  Identify with an asterisk (*) those funds already secured. 

b) Describe the Offeror’s plan for continuing the proposed program/project beyond the funding period 
outlined by OCOFA. 

c) Persons served through this proposal must be given the opportunity to donate towards the services 
they receive.  What methods will the agency use to notify the proposed program/project participants 
of this opportunity? 

d) Indicate whether there will be a voluntary contribution schedule.  If so, indicate proposed amounts 
and the proposed method of informing the program/project participants of the opportunity for 
voluntary contribution. 

e) Contributions, if any, must not be tracked to the individual making the contribution.  How will this 
confidentiality be assured? 
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7. Staffing Plan 
 

a) Please complete the Staffing Plan Chart, which is incorporated and made part of this RFP and attached 
hereto as Exhibit A. 

b) Please provide complete job descriptions and minimum qualifications for each position involved in the 
proposed program/project using the form attached hereto as Exhibit B, which is incorporated and 
made part of this RFP. 

 
8. Iran Divestment Act Certification  
 
9. Disclosure of Non-Responsibility Determination (copy of instruction page not required) 
 
10. Certificate of Authority/Incorporation/Partnership/dba, etc., as applicable to your business entity 
 
11. Supplier Forms (if not already a current Orange County awarded vendor) 
 
12. All Pay-to-Play Forms should be submitted with your Proposal and will be required if you are awarded a 
contract.   The Pay-to-Play Forms are required from the Vendor/Consultant (unless exempted by the law) prior to 
execution of a contract by the County. (Due to an exemption in the Pay-to-Play Law, Government Entities and School 
Districts do not need to complete Pay-to-Play forms.) 
 
13. Information or other materials to be included, only as requested in the Specifications 
 
14. Any supplemental agreements (e.g. a licensing agreement) requested by an Offeror must be included in the 
Proposal and are subject to the discretionary approval of the County Attorney and the County Executive.  For any 
software required in the Specifications, include any proposed license or maintenance agreements with your 
Proposal.  Offeror awarded a contract agrees to execute the contract in the same form as the template enclosed in 
this RFP and in the timeframe, if any, indicated in this RFP.  Failure to reach agreement on contract terms and 
conditions may result in rejection of a Proposal, rescission of an award and/or retention of Proposal Security by the 
County. 
   
ALL SUBMISSIONS MUST BE CLEARLY MARKED ON THE OUTSIDE PACKAGING WITH THE RFP TITLE AND NUMBER. 
 
INSURANCE:  While not required in the Proposal package, Offerors are reminded that Certificates of Insurance 
evidencing Vendor's/Consultant's compliance with the Insurance requirements of this RFP must be provided prior 
to execution of the contract by the County. The number of days for submission may vary but it may be less than 
one business week, please be prepared. FAILURE TO SUBMIT INSURANCE DOCUMENTS MAY RESULT IN 
DISQUALIFICATION OF THE VENDOR/CONSULTANT AS NON-RESPONSIVE AND/OR THE COUNTY'S RETENTION OF 
PROPOSAL SECURITY. 
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ADDITIONAL INFORMATION, INTERVIEWS & SITE VISITS 
 
The County may require any or all Offerors to present additional evidence of experience, ability and financial 
standing as well as a statement as to the materials, equipment or personnel which the Offeror will have available 
for the performance of this contract.  The County reserves the right to interview any or all Offerors and/or visit any 
or all Offeror's sites during the evaluation of Proposals.  If applicable, the County shall contact Offerors to arrange 
an interview (which County may require to be held at the Department of General Services) and/or a site visit of 
Offeror's facilities at any time during the evaluation process.  Offerors are reminded to include their best technical 
and price terms in their initial offer and not to automatically assume that they will have an opportunity to participate 
in interviews, site visits or be asked to submit a best and final offer.  The County may award the contract without 
interviews and/or site visits for any or all Offerors, if deemed to be within the best interests of the County.  

 
BASIS OF AWARD 

 

1. Award(s) may be made to the highest scoring Offeror(s) resulting from the evaluation procedure described 
below.  
 
2. Proposals will be scored and weighted against each criterion by an evaluator or evaluation team using the rating 
scale below, in accordance with the weight given to the applicable point range for that criterion.    
 

Item Criteria Point Value 

A Qualifications & Experience 9-45 

B Technical Proposal 9-45 

C Cost Proposal Maximum of 10 

 Total 100 

 

Item 

Bid Does Not Meet 
Criterion 

Requirements / 
Expectations 

Bid Partially 
Meets Criterion 
Requirements / 

Expectations 

Bid Meets 
Criterion 

Requirements / 
Expectations 

Bid Partially 
Exceeds Criterion 
Requirements / 

Expectations 

Bid Exceeds 
Criterion 

Requirements / 
Expectations 

A  & B 9 18 27 36 45 

C 
A maximum of 10 points may be awarded. Proposed cost will be scored using the following formula: 
      Maximum Points x (Lowest Proposed Price ÷ Proposed Price Being Evaluated) = Price Score 
“Proposed Cost” is the Offeror’s NET COST PER UNIT (Item # 9, Section 2 on the Proposal Form) 

 
If the evaluator or evaluation team determines, at his/her/its sole discretion, that interviews are in the best interest 
of the County, responsive proposals will be reviewed and scored as described above in a preliminary round to aid 
in determining whether all Offerors, or just those with top scoring proposals, will be interviewed. If interviews are 
held, the same review and scoring process described above will be repeated for those Offerors interviewed, and 
any award(s) made will be based on that secondary scoring round.  
 
3. The submission of a Proposal implies the Offeror's acceptance of the evaluation criteria and acknowledgment 
that subjective judgments must be made by the evaluation committee. Award of any contract(s) shall be made to 
the responsible Offeror(s), whose Proposal(s) is(are) determined to be in the best interest of the County. 
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4. The County reserves the right to:  accept other than the lowest priced offer, waive any informality, or reject any 
or all Proposals, with or without advertising for new Proposals, if in the best interest of the County. 
 

ANTICIPATED RFP TIMELINE 
 

All dates except for the Proposals Due date are approximate and subject to change, unless otherwise noted. Any 
change in the Proposals Due date will be made by an Addendum to the RFP issued by the County. 
 
Publication of RFP 4/22/26 
Questions Due 5/6/26 
Proposals Due 5/20/26 



 

  

ORANGE COUNTY, NEW YORK 
Department of General Services 
PO Box 218, 255-275 Main Street 
Goshen, New York 10924 

Page 19 

RFP TITLE:  Title IIIB Transportation RFP-OFA05-26 

 

RFP Shell 7/2024 

PROPOSAL FORM 
 
BUSINESS NAME:  ______________________________________________________________________________ 
 
BUSINESS ADDRESS: ____________________________________________________________________________ 
 

_____________________________________________________________________________________________ 
 
NAME, TITLE, TELEPHONE, FAX AND EMAIL OF CONTACT PERSON: _______________________________________ 
 

_____________________________________________________________________________________________ 
 
Does this business have a minority, women's, disadvantaged, or small business certification?         Yes        No 
 
If yes, please list the designation(s) and the certifying entity(ties) ________________________________________ 
 

_____________________________________________________________________________________________ 
 
The undersigned proposes to furnish and deliver the services described in RFP-OFA05-26, Title IIIB Transportation 
and its responding Proposal to the County of Orange, at the prices stated in the Proposal submitted. The individual 
submitting this Proposal on behalf of the business entity noted above, certifies by their signature below that: 
 

• they understand and have complied with the requirements of State Finance Law Sections 139-j and 139-k 
and will continue to do so throughout the Restricted Period; 

• they have read and understood the full Request for Proposal cited above; and 

• they are duly authorized to submit this Proposal on behalf of the business entity noted above. 
 

Additionally, by submission of this RFP, the person signing on behalf of the business entity noted above certifies, 
and in the case of a joint quote each party thereto certifies as to its own organization, under penalty of perjury, that 
the business entity submitting this quote has and has implemented a written policy addressing sexual harassment 
prevention in the workplace and provides annual sexual harassment prevention training to all of its employees.  
Such policy shall, at a minimum, meet the requirements of Section 201-g of the New York State Labor Law.  
 
By: ____________________________________  Date:  _____________________________  
                                    (Signature) 
 
 ______________________________________      __________________________________  
 Name                                                                                    Federal Tax ID Number 
 
 ______________________________________   __________________________________  
Title                                                                                           DUNS Number, if applicable 
 
ADDENDA  CONFIRMATION (Offerors should only complete this section if any addenda were issued for this RFP.) 
 

Addendum #____ - Received __________________, 20___  Initialed by person signing above _________ 
 

Addendum #____ - Received __________________, 20___  Initialed by person signing above _________ 
 

Addendum #____ - Received __________________, 20___  Initialed by person signing above _________ 
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Please mark geographic area(s) to be served: 

The County reserves the right to negotiate covered areas with all Offerors. 
 
  

____ BLOOMING GROVE (TN)  
____ CHESTER (TN)  

____ CHESTER (VLG) 
____ CORNWALL (TN) 

____ CORNWALL-ON-HUDSON (VLG)  
____ CRAWFORD (TN)  
____ DEERPARK (TN)  
____ FLORIDA (VLG)  
____ GOSHEN (TN) 

____ GOSHEN (VLG) 
____ GREENVILLE (TN) 

____ GREENWOOD LAKE (VLG) 
____ HAMPTONBURGH (TN) 

____ HARRIMAN (VLG) 
____ HIGHLANDS (TN) 

____ HIGHLAND FALLS (VLG) 
____ KIRYAS JOEL (VLG)  
____ MAYBROOK (VLG) 

____ MIDDLETOWN (CITY) 
____ MINISINK (TN)  
____ MONROE (TN)  

____ MONROE (VLG) 
____ MONTGOMERY (TN)  

____ MONTGOMERY (VLG)  
____ MOUNT HOPE (TN)  

____ NEW WINDSOR (TN) 
____ NEWBURGH (CITY) 
____ NEWBURGH (TN)  
____ OTISVILLE (VLG)  

____ PORT JERVIS (CITY) 
____ SO. BLOOMING GROVE (VLG)  

____ TUXEDO (TN) 
____ TUXEDO PARK (VLG) 
____ UNIONVILLE (VLG) 

____ WALDEN (VLG) 
____ WALLKILL (TN)  
____ WARWICK (TN) 

____ WARWICK (VLG) 
____ WASHINGTONVILLE (VLG) 

____ WAWAYANDA (TN) 
____ WOODBURY (TN) 

____ WOODBURY (VLG) 
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SECTION 1:   

Please estimate the total number of unduplicated elderly aged 60+ to be served in each of the following categories: 

A.  age 60+   G.  # American Indian/Alaska Native American  

B.  low income  H.  Asian  

C.  low income minority  I.  Black/African American  

D.  disabled/frail  J.  Native Hawaiian/Other Pacific Islander  

E.  age 75 – 84  K.  Hispanic/Latino  

F.  lives alone  L.  White  

 M.  TOTAL UNDUPLICATED (Sum of G through L 
MUST equal A) 

 

 
SECTION 2:   

ALL CALCULATIONS MUST BE ROUNDED TO THE NEXT WHOLE NUMBER AND/OR DOLLAR. 
 

1. SERVICE 
2. NUMBER OF 

UNITS OF 
SERVICE 

3. COST PER UNIT 

4. COST OF 
SERVICE/TOTAL 

BUDGET 
 

TRANSPORTATION  $ $ 

5.  ANTICIPATED INCOME (Please note the risk that the voluntary contributions 
received may be less than the proposed amount shall be borne by Vendor) 

$ 

6.  NET TOTAL (# 4 minus # 5) $ 

7.  SUBCONTRACTOR MATCH  

a. Enter matching funds $ 

b. Match percent (# 7.a divided by # 6; Subcontractor match MUST be greater 
than or equal to 10%) 

% 

8.  NET APPLICATION (# 6 minus # 7.a) $ 

9.  NET COST PER UNIT  (# 8 divided by #2)  $ 
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QUESTIONS 
 

ALL QUESTIONS REGARDING THIS RFP MUST BE ON THIS FORM and either faxed to the Department of General 
Services at (845) 378-2365 or emailed to GeneralServices@orangecountygov.com with questions typed in the body 
of the email, and with the subject line “RFP Questions”, by the time and date specified in the Instructions to 
Offerors.  Questions will be answered in an Addendum/Addenda to be shared with all interested Offerors.  
Questions will not be responded to individually. 
 
Business Name ________________________________________________________________________________ 
 
Business Email:  _______________________________________________________________________________   
 
Telephone ______________________     Fax __________________________        Date  _____________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 

mailto:GeneralServices@orangecountygov.com
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NON-COLLUSION CERTIFICATION 

(a) “By submission of this Proposal, each Offeror and each person signing on behalf of any Offeror certifies, and in the 
case of a joint Proposal each party thereto certifies as to its own organization, under penalty of perjury, that to the 
best of knowledge and belief:  

 
(1) The prices in this Proposal have been arrived at independently without collusion, consultation, communication, 

or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other 
Offeror or with any competitor. 

(2) Unless otherwise required by law, the prices which have been quoted in this Proposal have not been knowingly 
disclosed by the Offeror and will not knowingly be disclosed by the Offeror prior to opening, directly or indirectly, 
to any other Offeror or to any competitor; and 

(3) No attempt has been made or will be made by the Offeror to induce any other person, partnership or corporation 
to submit or not to submit a Proposal for the purpose of restricting competition.” 

 
(b) A Proposal shall not be considered for award, nor shall any award be made where the provisions of (a)(1)(2) and (3) 

above have not been complied with; provided however, that if in any case the Offeror cannot make the foregoing 
certification, the Offeror shall so state and shall furnish with the Proposal a signed statement which sets forth in 
detail the reasons therefore.  Where (a)(1)(2) and (3) above have not been complied with, the Proposal shall not be 
considered for award nor shall any award be made unless the head of the purchasing unit of the political subdivision, 
public department, agency or official thereof to which the Proposal is made, or his designee, determines that such 
disclosure was not made for the purpose of restricting competition. 

 
The fact that an Offeror (a) has published price lists, rates, or tariffs covering items being procured, (b) has informed 
prospective customers of proposed or pending publication of new or revised price lists for such items, or (c) has sold the 
same items to other customers at the same prices being proposed, does not constitute, without more, a disclosure within 
the meaning of subparagraph (a)(1)-(3) of this certification. 
 
Any Proposal hereafter made to any political subdivision of the state or any public department, agency or official thereof 
by an Offeror for work or services performed or to be performed or goods sold or to be sold, where competitive bidding 
is required by statute, rule, regulation, or local law, and where such Proposal contains the certification referred to in 
subparagraph (a)(1)-(3) of this certification, shall be deemed to have been authorized by the board of directors of the 
Offeror, or other authorizing body or vote of the offeror’s business entity if other than a corporation, and such 
authorization shall be deemed to include the signing and submission of the Proposal and the this Non-Collusion 
Certification as the act and deed of the corporation or other business entity submitting the Proposal. 
 
 
________________________________    ____________________________________ 
DATE        SIGNATURE      
              
        ____________________________________ 
        NAME  
 
        ____________________________________ 
        TITLE  
        
        ____________________________________ 

       BUSINESS NAME  
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IRAN DIVESTMENT ACT CERTIFICATION 
 
The Iran Divestment Act of 2012 (“Act”), Chapter 1 of the 2012 Laws of New York, added State Finance Law (SFL), §165-
a and General Municipal Law §103-g, effective April 12, 2012.  Under the Act, the Commissioner of the New York State 
Office of General Services (“OGS”) developed a list (“Prohibited Entities List”) of “persons” who are engaged in 
“investment activities in Iran” (both are defined terms in the law).  In accordance with SFL § 165-a(3), the Prohibited 
Entities List may be found on the OGS website at http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf. 
 
Pursuant to General Municipal Law §103-g, by signing below, Offeror certifies as true under the penalties of perjury that: 
By submission of this proposal each Offeror and each person signing on behalf of any Offeror certifies, and in the case of 
a joint proposal each party thereto certifies as to its own organization, under penalty of perjury, that to the best of its 
knowledge and belief that each Offeror is not on the list created pursuant to paragraph (b) of subdivision 3 of section 
165-a of the State Finance Law. 
 
A proposal shall not be considered for award, nor shall any award be made where the certification has not been made, 
provided, however, that if in any case the Offeror cannot make the certification, the Offeror shall so state and shall furnish 
with the proposal a signed statement which sets forth in detail the reasons therefor. The County may award a contract 
to an Offeror who cannot make the required certification on a case-by-case basis if: 
 
1.  The investment activities in Iran were made before April 12, 2012, the investment activities in Iran have not been 
expanded or renewed after April 12, 2012, and the person has adopted, publicized, and is implementing a formal plan to 
cease the investment activities in Iran and to refrain from engaging in any new investments in Iran; or 
 
2.  The County makes a determination that the goods and services are necessary for the County to perform its functions 
and that, absent such an exemption, the political subdivision would be unable to obtain the goods or services for which 
the contract is offered.  Such determination shall be made in writing and shall be a public document.  
 
During the term of the Contract, should the County receive information that a person is in violation of the above-
referenced certifications, the County will offer the person an opportunity to respond.  If the person fails to demonstrate 
that it has ceased its engagement in the investment which is in violation of the Act within 90 days after the determination 
of such violation, then the County shall take such action as may be appropriate including, but not limited to, imposing 
sanctions, seeking compliance, recovering damages, or declaring the contractor in default. 
 
The County reserves the right to reject any Proposal, Proposal, contract or request for assignment for an entity that 
appears on the Prohibited Entities List prior to the award or execution of a contract or any renewal thereof, as applicable, 
and to pursue a responsibility review with respect to any entity that is awarded a contract and appears on the Prohibited 
Entities List after contract award. 
 
________________________________    ____________________________________ 
DATE        SIGNATURE       
 
________________________________    ____________________________________ 
BUSINESS NAME       NAME  
 
        ___________________________________ 

TITLE 

 
 

http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf
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INSTRUCTIONS FOR COMPLETING THE DISCLOSURE OF PRIOR NON-RESPONSIBILITY DETERMINATIONS 
 
Background: 
 
New York State Finance Law §139-k(2) obligates a Governmental Entity to obtain specific information regarding 
prior non-responsibility determinations with respect to State Finance Law §139-j.  In accordance with State Finance 
Law §139-k, an Offeror must be asked to disclose whether there has been a finding of non-responsibility made 
within the previous four (4) years by any Governmental Entity due to:  (a) a violation of State Finance Law §139-j or 
(b) the intentional provision of false or incomplete information to a Governmental Entity.  The terms “Offeror” and 
“Governmental Entity” are defined in State Finance Law § 139-k(1).  State Finance Law §139-j sets forth detailed 
requirements about the restrictions on Contacts during the procurement process.  A violation of State Finance Law 
§139-j includes, but is not limited to, an impermissible Contact during the restricted period (for example, contacting 
a person or entity other than the designated contact person, when such contact does not fall within one of the 
exemptions). 
 
As part of its responsibility determination, State Finance Law §139-k(3) mandates consideration of whether an 
Offeror fails to timely disclose accurate or complete information regarding the above non-responsibility 
determination.  In accordance with law, no Procurement Contract shall be awarded to any Offeror that fails to 
timely disclose accurate or complete information under this section, unless a finding is made that the award of the 
Procurement Contract to the Offeror is necessary to protect public property or public health safety, and that the 
Offeror is the only source capable of supplying the required Article of Procurement within the necessary timeframe.   
 
Instructions: 
 
The County of Orange includes the following disclosure request regarding prior non-responsibility determinations 
in accordance with State Finance Law §139-k in its solicitation of Proposals or Bid documents or specifications or 
contract documents, as applicable, for Procurement Contracts. The attached form is to be completed and submitted 
by the individual or entity seeking to enter into a Procurement Contract, Supplement or Change Order.  It shall be 
submitted to with your Bid or Proposal to the County agency conducting the Governmental Procurement. 
 
The following disclosure form must accompany each Bid Form, Letter of Interest, or Proposal submitted by all 
Offerors. 
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DISCLOSURE OF PRIOR NON-RESPONSIBILITY DETERMINATIONS 
 
Name of Individual or Entity Seeking to Enter into the Procurement Contract:   
 ______________________________________________________________________________________ 
 
Address:   ____ 
 
Name and Title of Person Submitting this Form:    
 
1.  Has any Governmental Entity made a finding of non-responsibility regarding the individual or entity seeking to 
enter into the Procurement Contract in the previous four years?  (Please circle):         No           Yes 
 
If yes, please answer the next questions: 
 
2.  Was the basis for the finding of non-responsibility due to a violation of State Finance Law §139-j  (Please circle):     
No          Yes 
 
3.  Was the basis for the finding of non-responsibility due to the intentional provision of false or incomplete 
information to a Governmental Entity?  (Please circle):      No         Yes 
 
4.  If you answered yes to any of the above questions, please provide details regarding the finding of non-
responsibility below and attach additional pages as necessary. 
 
Governmental Entity:   ______ 
 
Date of Finding of Non-Responsibility:    
 
Basis of Finding of Non-Responsibility:    
 
5.  Has any Governmental Entity or other governmental agency terminated or withheld a Procurement Contract 
with the above-named individual or entity due to the intentional provision of false or incomplete information?  
(Please circle):          No           Yes 
 
6.  If yes, please provide details below and attach additional pages as necessary. 
 
Governmental Entity:    
 
Date of Termination or Withholding of Contract:    
 
Basis of Termination or Withholding:    
 
Offeror certifies that all information provided to the Governmental Entity with respect to State Finance Law §139-
k is complete, true and accurate. 
 
By:                             Date:    
   Signature 
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INFORMATION SHEET 

The questions asked on this Information Sheet are voluntary.  It is not necessary to complete this Information Sheet.  
Filling out this sheet does not change your chances of a contract award in any respect.  By completing this form, 
you will be helping the County track trends that we believe to be of importance.  The information collected will NOT 
be used to compile mailing lists and will not be used to contact you.  It will also not be sold.  The information 
collected may be used to generate reports showing historical data with regard to the County’s purchasing process. 
 
Business Name:  ______________________________________________________________________________  
 
Address:  ____________________________________________________________________________________  
 
In what county are the primary operations of this business conducted?  __________________________________  
 
Business type (Sole Proprietorship, Corporation, LLC, etc.)  ____________________________________________  
 
Does this business have a minority, women's, disadvantaged, or small business status?        Yes        No 
 
If yes, please list the designation(s) and the certifying entity(ties)  _______________________________________  
 
 ___________________________________________________________________________________________  
 
How many individuals does this business employ? ______ 
 
Have you conducted business with the County before?        Yes        No 
 
How did you discover this Proposal opportunity?  ____________________________________________________  
 
Do you use the Empire State Municipal Purchasing Group Website (BidNet)?         Yes        No 
 
If Yes, do you find it useful (explain) or if No, why?  __________________________________________________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
 

 ___________________________________________________________________________________________  
 
Please list any other comments or suggestions pertaining to doing business with Orange County.  _____________  
 
 ___________________________________________________________________________________________  
 
 ___________________________________________________________________________________________  
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NON-OFFEROR’S RESPONSE 
 

BUSINESS NAME:  _____________________________________________________________________________  
 
For the purpose of facilitating your firm’s response to our Request for Proposals, the County of Orange is interested 
in ascertaining reasons for prospective Offerors' failure to respond to Requests for Proposals.  If your firm is not 
responding to this Proposal, please indicate the reason(s) by checking any appropriate item(s) below and faxing it 
to the Department of General Services at (845) 378-2365 or mailing it to the above address. 
 
We are not responding to this RFP for the following reason(s): 
 
 We do not offer this product or service. 
 
 We are unable to meet specifications. 
 
 Specifications not clearly understood or applicable (please note in "Other reason(s)" below if too vague, too 

rigid, etc.). 
 
 We are unable to meet your bond requirements. 
 
 Insufficient time allowed for preparation of Proposal. 
 
 Incorrect address used or our branch/division does not handle this type of Proposal.  Correct name and mailing 

address is: 
  ________________________________________________________________________________________  
 
  ________________________________________________________________________________________  
 
  ________________________________________________________________________________________  
 
  ________________________________________________________________________________________  
 
  Other reason(s):  __________________________________________________________________________  
 
  ________________________________________________________________________________________  
 
  ________________________________________________________________________________________  
 
  ________________________________________________________________________________________  
 
  ________________________________________________________________________________________  
 
  ________________________________________________________________________________________  
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TO WHOM IT MAY CONCERN, MAY 132026

I KEVIN SOMARELLIAND THE OWNER OFTHREE PARCELS OF LAND BETWEEN PRESTON

STREETAND BENNETT. THE PARCELS ARE ACTUALLY BETWEEN BYRON ST (PAPER ROAD)

AN D pROpE RTy OWN ED By ORANG E AN D ROCKLAN D. (PARCELS - 39-7 -2.2, 39-7 -5.2 &

41-1-23.2)

THE MAP (SEE ATTACH'.A,')SHOWSTHE WETLAND DELINATION OFTHE THREE LOTS,

INCLUDING THE FILLED IN AREA MARKED IN THE GREEN LINES.

IN THE MIDDLE OF THE THREE LOTS IS A PAPER ROAD WHICH CONNECTS BENNETT ST TO

PRESTON ST. THE PARCELS ARE ON BOTH SIDES OFTHE PAPER ROAD, AND BETTER THAN

HALFTHE ROAD (BENNETT ST) IS IN AWET LAND WHICH WILL NEVER BE ABLE TO BE

DEVELOPED, ALONG WITH A CITY PARCEL IN THE WET LAND AREA.

oN MAy 14rH 2025 MET W|TH THE EpA ALONG W|TH OTHERS (SEE ATTACHED "B")TO

TNSPECT THE S|TE rN QUESTTON.

I EXPLAINED TO STEPHANIE (EPAAGENT)THATAPPROX4YEARS EARILIER I HAD

PERMITTED BOYCE EXCAVATING TO FILL THIS AREA IN WITH MATERIAL FROM THE CIry OF

MIDDLETOWN SIDEWALK PROJECT. I ALSO INFORMED HER THAT MYSELF AND BOYCE

(MtcHAEL OSBOURNE) HAD USED A MAp rHAT I PROVTDED (SEE ATTACHED "C")TO
INSTALL SILT FENCING ALONG TO SHOW PROTECT THE WET LAND AREA (SEE ATTACHED

'D")

IN THE SITE/VISIT CASE REPORT FROM THE EPA, THE LAST PARAGRAPH CLEARLY

TNDTCATESTHATTHE PORTTON FTLLED tN tS NOT tN AWET LAND. (SEEATTACHED "E")

I WOULD LIKE TO COMBINE ALL THREE LOTS TOGETHER TO FORM ONE LARGE LOT,

WHICH WOULD INCLUDE THE PAPER. ROAD PORTION OF BENNETT STREET ALONG WITH

THE LOT OWNED BYTHE Ctry. THIS PARCEL, (PAPER ROAD AND Clry LOT COULD NEVER

BE DEVELOPED BECAUSE IT IS CLEARLY IN THE WET LAND, EXCUDING THE AREA THAT

HAS BEEN FILLED IN.

I AM LOOKING FOR A QUICK CLAIM DEED TO THE PARCELS AS REQUESTED.

THANKYOU,

KEVIN SOMARELLI

845283 4279
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!;EPA Clean Water Act Section 4042 Site Visit/Case Development
United States
Environmental Pf o:ea:,:r'
Asency -.:i'!:3.iionsauthorizedpursuanttoCleanWaterActsections30Band404(33 U,SC.59 1318and1344)

[{

Site Name Kevin So:.::;r'el I i Property

Start Date May 14,2025

End Date y 14.2025

Environnrental Conditions (e.9., rvind, rain, smoke, dust, temperature, snow)

59 degrees: rl\-ercasi eriti raining: "*,ettel than nolmal" conditions

Field Work Conducted

purposr' rrithe inspection was to docurnent whethel thele had been a discharge of dleclged and/or flll rnaterial into waters of the

United States q,ithout prior Corps authorization.

Data recorded duri,rg the inspection included handwritten notes of obselvations; recotded GPS locations; documentatiou of wetland
indicators; and photographs.

EPA observed that a northern portion of the Site had been recently filled and gladed. Mr. Sornarelli inforrned EPA that the fill
rrraterial carne frorn Boyce Excavating (also in attendance). Fill rnatelial documented by EPA included gravel, brick, rock, concrete,

and asphalt.

EPA looked over the rnap provided by Mr. Somatelli, which showed the general locations of the existing wetlands flagged by his
wetland consultant. EPA noted labeted orange and blue flaggiug/markers for the valious mapped wetlands while walking the Site,
arrd specifically observed Wetlands A, B, and C, identified by the consultant.

EPA then obsetved a tributary to Monl.rager.r Brook on pl'operty south of the Sornarelli property and followed it to Monhagen Brook.

EPA recorded the filI extent boundary using an iPad GPS with a GNSS Receiver and observed that standing water and what was
flagged as "Wetland C" was directly neighboring the fill material's toe of slope.

EPA dug a soil sample pit south of the titl extent and east of "Wetland C". Vegetation in the area was generally not hydrophytic and
included poison ivy, Japanese stiltgrass, Japanese barberry. garlic mustard, Dame's rocket, border privet, winebelly, jack-in-the-
pulpit, and sorne sparse soft rush and skunk cabbage.

Soils at this location were not determined to be hydric; hence, the location was determined to not be within a wetland. This
sampling location was representative of areas sunounding "Wetland C". No strearns or u,atercotu'ses were observed to be emerging
from "Wetland C".

Closing Conference

Documents Received and/or Requested During the lnspection

N/A

Compliance Assistance Provided (lf any)

N/A

Observations Relayed to Site Owner/Operator

N/A

Actions Taken by Owner/Operator During the lnspection (lf any)

N/A
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CREDIT CARD POLICY 

1) Purpose:  The purpose of this policy is to set forth the procedures and requirements for the proper use 
of the City’s credit cards.  This policy applies to all City Officials and Employees who are permitted 
to use the City’s credit cards to pay for actual and necessary expenses incurred in the performance of 
work-related duties for the City. 
 

2) Authorization: 
A. Only Authorized employees shall be permitted to use City credit cards and have signing 

authority. 
B. The following Department Heads have been authorized to possess and use City credit cards 

with the applicable limits: 
i. Mayor of City      $5,000  

ii. DPW Superintendent      $3,000 
iii. Chief of Police      $10,000 
iv. Director of Economic & Community Development  $4,000 
v. City Treasurer      $2,000 

vi. City Clerk       $2,000 
vii. Assessor       $2,000 

viii. Secretary to the Commission of Civil Service  $2,000 
ix. Superintendent of Recreation    $3,000 

 
3) Credit Card Usage: 

A. City credit cards shall only be used for legitimate City business expenses. 
B. All credit card purchases must comply with General Municipal Law section 103 and the 

City’s procurement policy. 
 

4) Documentation of Credit Card Purchases: 
A. All credit card purchases shall be supported by a vendor invoice or itemized purchase 

receipt that identifies what was purchased. 
B. Cardholders shall submit receipts with their monthly statement from the credit cards 

company via the Accounting software in a timely manner so the monthly bill may be paid 
on time. 
 

5) Restrictions on Credit Card Usage: 
A. City credit cards shall not be used for cash advances, cash withdrawals, or payment of 

any personal or unauthorized expenses. 
B. City credit cards shall not be used in those businesses and locations at which the City has 

an open account. 
C. Any individual who makes an unauthorized purchase with a City credit card shall be 

required to reimburse the City for the purchase.  The amount of such unauthorized 
purchases may be recovered from an employee’s paychecks. 
 

6) Safekeeping and Monitoring of Credit Cards:  
A. City credit cards shall be kept in a secure location when not in use. 
B. Cardholders must take proper care of City credit cards and shall take all reasonable 

precautions against damage, loss or theft.  Any damage, loss or theft must be reported 



immediately to the Mayor or City Treasurer and the appropriate financial institution.  
Failure to take proper care of credit cards or failure to report damages, loss or theft may 
be subject to the employee to financial liability. 

7) Fraud and Abuse Reporting: Any employee that discovers potentially fraudulent, abusive or 
otherwise questionable credit card activity shall report activity to the Mayor.  These types of 
transaction will be investigated upon notice and the cardholder’s account may be suspended during 
that investigation period. 
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